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City of Portsmouth, New Hampshire 

Site Plan Application Checklist 
 

 

This site plan application checklist is a tool designed to assist the applicant in the planning process and for preparing the application for Planning 
Board review. A pre-application conference with a member of the planning department is strongly encouraged as additional project information may 
be required depending on the size and scope. The applicant is cautioned that this checklist is only a guide and is not intended to be a complete list of 
all site plan review requirements. Please refer to the Site Plan review regulations for full details. 

Applicant Responsibilities (Section 2.5.2): Applicable fees are due upon application submittal along with required attachments. The application shall 
be complete as submitted and provide adequate information for evaluation of the proposed site development. Waiver requests must be submitted 
in writing with appropriate justification.  

Name of Owner/Applicant: __________________________________ Date Submitted: ______________________  

Phone Number: ____________________________________ E-mail: _____________________________________ 

Site Address: ____________________________________________________________ Map: ______ Lot: _______ 

Zoning District: __________________________________ Lot area: ____________ sq. ft. 
 

Application Requirements 
 Required Items for Submittal Item Location  

(e.g. Page or  
Plan Sheet/Note #) 

Waiver 
Requested 

 Fully executed and signed Application form. 
(2.5.2.3) 

 N/A 

 All application documents, plans, supporting documentation and 
other materials provided in digital Portable Document Format (PDF).  
(2.5.2.8) 

 N/A 

 

Site Plan Review Application Required Information 
 Required Items for Submittal Item Location  

(e.g. Page/line or  
Plan Sheet/Note #) 

Waiver 
Requested 

 Statement that lists and describes “green” building components and 
systems.  
(2.5.3.1A) 

  

 Gross floor area and dimensions of all buildings and statement of 
uses and floor area for each floor. 
(2.5.3.1B) 

 N/A 

 Tax map and lot number, and current zoning of all parcels under Site 
Plan Review. 
(2.5.3.1C) 

 N/A 

 Owner’s name, address, telephone number, and signature. Name, 
address, and telephone number of applicant if different from owner. 
(2.5.3.1D) 

 N/A 
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c/o Jay Bisognano
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Site Plan Review Application Required Information 
 Required Items for Submittal Item Location  

(e.g. Page/line or  
Plan Sheet/Note #) 

Waiver 
Requested 

 Names and addresses (including Tax Map and Lot number and 
zoning districts) of all direct abutting property owners (including 
properties located across abutting streets) and holders of existing 
conservation, preservation or agricultural preservation restrictions 
affecting the subject property. 
(2.5.3.1E) 

 N/A 

 Names, addresses and telephone numbers of all professionals 
involved in the site plan design. 
(2.5.3.1F) 

 N/A 

 List of reference plans. 
(2.5.3.1G) 

 N/A 

 List of names and contact information of all public or private utilities 
servicing the site. 
(2.5.3.1H) 

 N/A 

 

Site Plan Specifications 
 Required Items for Submittal Item Location  

(e.g. Page/line or  
Plan Sheet/Note #) 

Waiver 
Requested 

 Full size plans shall not be larger than 22 inches by 34 inches with 
match lines as required, unless approved by the Planning Director. 
Submittals shall be a minimum of 11 inches by 17 inches as specified 
by Planning Dept. staff. (2.5.4.1A) 

Required on all plan 
sheets 

N/A 

 Scale: Not less than 1 inch = 60 feet and a graphic bar scale shall be 
included on all plans. 
(2.5.4.1B) 

Required on all plan 
sheets 

N/A 

 GIS data should be referenced to the coordinate system New 
Hampshire State Plane, NAD83 (1996), with units in feet. 
(2.5.4.1C) 

 N/A 

 Plans shall be drawn to scale.  
(2.5.4.1D) 

Required on all plan 
sheets 

N/A 

 Plans shall be prepared and stamped by a NH licensed civil engineer. 
(2.5.4.1D) 

 N/A 

 Wetlands shall be delineated by a NH certified wetlands scientist 
and so stamped. (2.5.4.1E) 

 N/A 

 Title (name of development project), north point, scale, legend. 
(2.5.4.2A) 

 N/A 

 Date plans first submitted, date and explanation of revisions. 
(2.5.4.2B) 

 N/A 

 Individual plan sheet title that clearly describes the information that 
is displayed.  
(2.5.4.2C) 

Required on all plan 
sheets 

N/A 

 Source and date of data displayed on the plan. 
(2.5.4.2D) 

 N/A 
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Site Plan Specifications 
 Required Items for Submittal Item Location  

(e.g. Page/line or  
Plan Sheet/Note #) 

Waiver 
Requested 

 A note shall be provided on the Site Plan stating: “All conditions on 
this Plan shall remain in effect in perpetuity pursuant to the 
requirements of the Site Plan Review Regulations.” 
(2.5.4.2E) 

 N/A 

 Plan sheets submitted for recording shall include the following 
notes: 

a. “This Site Plan shall be recorded in the Rockingham County 
Registry of Deeds.” 

b. “All improvements shown on this Site Plan shall be 
constructed and maintained in accordance with the Plan by 
the property owner and all future property owners. No 
changes shall be made to this Site Plan without the express 
approval of the Portsmouth Planning Director.” 

(2.13.3) 

 N/A 

 Plan sheets showing landscaping and screening shall also include the 
following additional notes: 

a. “The property owner and all future property owners shall be 
responsible for the maintenance, repair and replacement of 
all required screening and landscape materials.” 

b. “All required plant materials shall be tended and maintained 
in a healthy growing condition, replaced when necessary, 
and kept free of refuse and debris. All required fences and 
walls shall be maintained in good repair.” 

c. “The property owner shall be responsible to remove and 
replace dead or diseased plant materials immediately with 
the same type, size and quantity of plant materials as 
originally installed, unless alternative plantings are 
requested, justified and approved by the Planning Board or 
Planning Director.” 

(2.13.4) 

 N/A 

 

RLundborn
Typewriter
Note to be added to CN-001
prior to next plan 
submission
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Upoon decisionof sheets to
be recorded, notes a and b
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to the landscaping plans 

Refer to sheet L1.06
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Site Plan Specifications – Required Exhibits and Data 
 Required Items for Submittal Item Location 

(e.g. Page/line or 
Plan Sheet/Note #) 

Waiver 
Requested 

 1. Existing Conditions: (2.5.4.3A)   

 a. Surveyed plan of site showing existing natural and built features;   

 b. Zoning boundaries;   

 c. Dimensional Regulations;   

 d. Wetland delineation, wetland function and value assessment;   

 e. SFHA, 100-year flood elevation line and BFE data.   

 2. Buildings and Structures: (2.5.4.3B)   

 a. Plan view: Use, size, dimensions, footings, overhangs, 1st fl. 
elevation;  

  

 b. Elevations: Height, massing, placement, materials, lighting, 
façade treatments; 

  

 c. Total Floor Area;   

 d. Number of Usable Floors;   

 e. Gross floor area by floor and use.   

 3. Access and Circulation: (2.5.4.3C)   

 a. Location/width of access ways within site;   

 b. Location of curbing, right of ways, edge of pavement and 
sidewalks; 

  

 c. Location, type, size and design of traffic signing (pavement 
markings); 

  

 d. Names/layout of existing abutting streets;   

 e. Driveway curb cuts for abutting prop. and public roads;   

 f. If subdivision; Names of all roads, right of way lines and 
easements noted; 

  

 g. AASHTO truck turning templates, description of minimum vehicle 
allowed being a WB-50 (unless otherwise approved by TAC). 

  

 4. Parking and Loading: (2.5.4.3D)   

 a. Location of off street parking/loading areas, landscaped 
areas/buffers; 

  

 b. Parking Calculations (# required and the # provided).   

 5. Water Infrastructure: (2.5.4.3E)   

 a. Size, type and location of water mains, shut-offs, hydrants & 
Engineering data; 

  

 b. Location of wells and monitoring wells (include protective radii).   

 6. Sewer Infrastructure: (2.5.4.3F)   

 a. Size, type and location of sanitary sewage facilities & Engineering 
data. 

  

 7. Utilities: (2.5.4.3G)   

 a. The size, type and location of all above & below ground utilities;   

 b. Size type and location of generator pads, transformers and other 
fixtures. 
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Site Plan Specifications – Required Exhibits and Data 

 Required Items for Submittal Item Location 
(e.g. Page/line or 

Plan Sheet/Note #) 

Waiver 
Requested 

 8. Solid Waste Facilities: (2.5.4.3H)   

 a. The size, type and location of solid waste facilities.   

 9. Storm water Management: (2.5.4.3I)   

 a. The location, elevation and layout of all storm-water drainage.   

 10. Outdoor Lighting: (2.5.4.3J)   

 a. Type and placement of all lighting (exterior of building, 
parking lot and any other areas of the site) and;  

b. photometric plan. 

  

 11. Indicate where dark sky friendly lighting measures have 
been implemented. (10.1) 

  

 12. Landscaping: (2.5.4.3K)   

 a. Identify all undisturbed area, existing vegetation and that 
which is to be retained; 

  

 b. Location of any irrigation system and water source.   

 13. Contours and Elevation: (2.5.4.3L)   

 a. Existing/Proposed contours (2 foot minimum) and finished 
grade elevations. 

  

 14. Open Space: (2.5.4.3M)   

 a. Type, extent and location of all existing/proposed open space.    

 15. All easements, deed restrictions and non-public rights of 
ways.    (2.5.4.3N) 

  

 16. Location of snow storage areas and/or off-site snow 
removal.   (2.5.4.3O) 

  

 17. Character/Civic District (All following information shall be 
included): (2.5.4.3Q) 

  

 a. Applicable Building Height (10.5A21.20 & 10.5A43.30);   

 b. Applicable Special Requirements (10.5A21.30);   

 c. Proposed building form/type (10.5A43);   

 d. Proposed community space (10.5A46).   

RLundborn
Typewriter
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RLundborn
Typewriter
CG Sheets

RLundborn
Typewriter
Sheet LS1

RLundborn
Typewriter
Sheet LS1, all cutoff

RLundborn
Typewriter
CS, CG and CU Sheets 
L1. sheets

RLundborn
Typewriter
Sheet IRI.01

RLundborn
Typewriter
CG sheets

RLundborn
Typewriter
CS-001 (West End Yards set)

RLundborn
Typewriter
Plan of Land Sheet 3 of 3

RLundborn
Typewriter
CS Sheets, CN-001 notes
(notes will be expanded 
prior to next sumbission

RLundborn
Typewriter
N/A

RLundborn
Typewriter
N/A

RLundborn
Typewriter
N/A

RLundborn
Typewriter
N/A

RLundborn
Typewriter
N/A



Site Plan Application Checklist/April 2019      Page 6 of 7 
 

Other Required Information 
 Required Items for Submittal Item Location  

(e.g. Page/line or  
Plan Sheet/Note #) 

Waiver 
Requested 

 Traffic Impact Study or Trip Generation Report, as required. 
(Four (4) hardcopies of the full study/report and Six (6) summaries to be 
submitted with the Site Plan Application) (3.2.1-2) 

  

 Indicate where Low Impact Development Design practices have 
been incorporated. (7.1) 

  

 Indicate whether the proposed development is located in a wellhead 
protection or aquifer protection area. Such determination shall be 
approved by the Director of the Dept. of Public Works. (7.3.1) 

  

 Indicate where measures to minimize impervious surfaces have 
been implemented. (7.4.3) 

  

 Calculation of the maximum effective impervious surface as a 
percentage of the site. (7.4.3.2) 

  

 Stormwater Management and Erosion Control Plan. 
(Four (4) hardcopies of the full plan/report and Six (6) summaries to be 
submitted with the Site Plan Application) (7.4.4.1) 

  

 

Final Site Plan Approval Required Information 
 Required Items for Submittal Item Location  

(e.g. Page/line or  
Plan Sheet/Note #) 

Waiver 
Requested 

 All local approvals, permits, easements and licenses required, 
including but not limited to: 

a. Waivers; 
b. Driveway permits; 
c. Special exceptions; 
d. Variances granted; 
e. Easements; 
f. Licenses. 

(2.5.3.2A) 

  

 Exhibits, data, reports or studies that may have been required as 
part of the approval process, including but not limited to: 

a. Calculations relating to stormwater runoff; 
b. Information on composition and quantity of water demand 

and wastewater generated; 
c. Information on air, water or land pollutants to be 

discharged, including standards, quantity, treatment 
and/or controls; 

d. Estimates of traffic generation and counts pre- and post-
construction; 

e. Estimates of noise generation; 
f. A Stormwater Management and Erosion Control Plan; 
g. Endangered species and archaeological / historical studies; 
h. Wetland and water body (coastal and inland) delineations; 
i. Environmental impact studies. 

(2.5.3.2B) 

  

RLundborn
Typewriter
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CG-201-203 CD-511 to 512
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Final Site Plan Approval Required Information 
 Required Items for Submittal Item Location  

(e.g. Page/line or  
Plan Sheet/Note #) 

Waiver 
Requested 

 A document from each of the required private utility service 
providers indicating approval of the proposed site plan and 
indicating an ability to provide all required private utilities to the 
site. 
(2.5.3.2D) 

  

 A list of any required state and federal permit applications required 
for the project and the status of same. 
(2.5.3.2E) 

  

 

Applicant’s Signature: ______________________________________ Date: ___________________________ 
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Typewriter
Redevelopment of Tax Maps & Lots, 163-33&34, 163-37, 165-2, 172-1 & 173-2
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G:\PCACLIENTS\Torrington Properties\Cate St Portsmouth\Project Admin\Green Documents\West End Yards-Sustainability Narrative_2019-06-28.docx 

W.E.Y.  Sus ta inabi l i t y  Memorandum 
 

PROJECT: West End Yards – Portsmouth, NH 
PROJECT NO: 18016.00 

DATE: 6.28.19 
  

RE: TAC / Site Plan Review Sustainability narrative 
  

TO: Portsmouth Planning Board, Attn: Ms. Juliet Walker 
1 Junkins Ave., Third Floor, Portsmouth, NH 
T: 603-610-7216  F: 603-427-1593 
E: jthwalker@cityofportsmouth.com 

  
CC: John Bosen, Gregg Mikolaities, Rick Lundborn, David Snell 

  
FROM: Jeffrey Gannon  E-mail: jgannon@prellchil.com 

  
ENCLOSURE: West End Yards Sustainability Narrative 

  
 NOTES: Dear Ms. Walker and the Planning Board Staff, 

 
Per the request of the Site Plan Review Technical Advisory Committee and the Site Plan Review 
Regulations’ section 2.5.3 – 1 – (a), the following, along with the previously submitted LEED (Leadership 
in Energy and Environmental Design) checklists, is intended to serve as our statement on the 
sustainable design attributes of our project, West End Yards located at the former Frank Jones Center 
location. Our development of over 12 acres will include 3 new buildings, 2 multi-family residential with 
250 units, and 1 commercial building with office and retail uses. This memo will summarize our 
sustainable approaches to site and building design. 
Sustainability is an often used, sometimes misused, term these days. In environmental science, it refers 
to the quality of not being harmful to the environment or depleting natural resources, thereby supporting 
ecological balance. In modern development projects, where the challenge of building structures and 
infrastructure encounters pre-existing natural conditions, the thoughtful use of technology and good 
design becomes critical. Wherever possible, the objective is to understand the ecology of the site, 
repairing it where needed, integrating green infrastructure where feasible, and ultimately creating a 
development project that supports the public good, combining good urban design with land 
conservation.   
The sustainable benefits to the site are almost immeasurable. To summarize, there will be a cleaning of 
the Hodgson Brook and it’s banks, an addition of a bike and walking path from the growing West End 
towards the downtown area, access to public transit for users, 100% increase in stormwater treatment 
and thoughtfully design landscaped areas implemented resulting in over a 20% reduction in impervious 
ground surface area. The density and mixed uses will benefit the long-term success of the site and 
neighborhood as well as the addition of open and community space.  



 
2 

 
Several steps will be taken to strategically specify and install eco-friendly and efficient materials and 
fixtures, or illuminate waste during construction and during operation / use. High efficiency, low-flow 
water fixtures will be standardized. Any irrigation will be minimized with efficient equipment or through 
durable and drought-tolerant plant species specifications. Minimization and diversion waste strategies 
will be implemented during construction and recycling collection alternatives will be provided during and 
after construction. Material selection will consider environmental product declarations and certifications. 
The project will also avoid CFC refrigerants, mercury containing lamps and mid-ranged and high VOC 
emitting materials. 
The project’s approach to energy use and interior environments will have a sustainable focus through 
several outlined measures. The benefits of energy modelling and commissioning will be realized, 
partially through energy metering of consumption. The minimum indoor air quality standards required by 
code and also ASHRAE 62.1-2007 will be adhered to as well as the protection of air ducts throughout 
construction. The site will introduce a ban on tobacco smoke in and around the buildings and implement 
green cleaning and education programs. Lighting efficiencies and natural light and views will be 
optimized to LEED standards and Green Power or Carbon Offsets to counteract fossil fuel production 
can be purchased. 

We hope the above narrative and accompanying LEED scorecards (attached for reference) will satisfy 
the Committee’s and application’s requirement. We believe all outcomes from this project and the 
considered techniques and technologies will provide benefits to the community and the environment that 
it calls home. Please do not hesitate to reach out with any questions or comments and PCA along with 
our sustainability consultant, New Ecology, Inc. will respond promptly to your requests. 

 
Regards, 

 
Jeffrey Gannon, AIA, LEED GA 
Associate 
Prellwitz Chilinski Associates, Inc. (Architect) 
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NOTES:

MATERIAL LOCATION DESCRIPTION

AASHTO  MATERIAL

CLASSIFICATIONS

COMPACTION / DENSITY

REQUIREMENT

D

FINAL FILL: FILL MATERIAL FOR LAYER 'D' STARTS

FROM THE TOP OF THE 'C' LAYER TO THE BOTTOM

OF FLEXIBLE PAVEMENT OR UNPAVED FINISHED

GRADE ABOVE. NOTE THAT PAVEMENT SUBBASE

MAY BE PART OF THE 'D' LAYER

ANY SOIL/ROCK MATERIALS, NATIVE SOILS, OR PER

ENGINEER'S PLANS. CHECK PLANS FOR PAVEMENT

SUBGRADE REQUIREMENTS.

N/A

PREPARE PER SITE DESIGN ENGINEER'S PLANS.

PAVED INSTALLATIONS MAY HAVE STRINGENT

MATERIAL AND PREPARATION REQUIREMENTS.

C

INITIAL FILL: FILL MATERIAL FOR LAYER 'C'

STARTS FROM THE TOP OF THE EMBEDMENT

STONE ('B' LAYER) TO 18" (450 mm) ABOVE THE

TOP OF THE CHAMBER. NOTE THAT PAVEMENT

SUBBASE MAY BE A PART OF THE 'C' LAYER.

GRANULAR WELL-GRADED SOIL/AGGREGATE MIXTURES, <35%

FINES OR PROCESSED AGGREGATE.

 MOST PAVEMENT SUBBASE MATERIALS CAN BE USED IN LIEU

OF THIS LAYER.

AASHTO M145¹

A-1, A-2-4, A-3

OR

AASHTO M43¹

3, 357, 4, 467, 5, 56, 57, 6, 67, 68, 7, 78, 8, 89,

9, 10

BEGIN COMPACTIONS AFTER 12" (300 mm) OF

MATERIAL OVER THE CHAMBERS IS REACHED.

COMPACT ADDITIONAL LAYERS IN 6" (150 mm) MAX

LIFTS TO A MIN. 95% PROCTOR DENSITY FOR

WELL GRADED MATERIAL AND 95% RELATIVE

DENSITY FOR PROCESSED AGGREGATE

MATERIALS. ROLLER GROSS VEHICLE WEIGHT

NOT TO EXCEED 12,000 lbs (53 kN). DYNAMIC

FORCE NOT TO EXCEED 20,000 lbs (89 kN).

B

EMBEDMENT STONE: FILL SURROUNDING THE

CHAMBERS FROM THE FOUNDATION STONE ('A'

LAYER) TO THE 'C' LAYER ABOVE.

CLEAN, CRUSHED, ANGULAR STONE, NOMINAL SIZE

DISTRIBUTION BETWEEN 3/4-2 INCH (20-50 mm)

AASHTO M43¹

3, 357, 4, 467, 5, 56, 57

NO COMPACTION REQUIRED.

A

FOUNDATION STONE: FILL BELOW CHAMBERS

FROM THE SUBGRADE UP TO THE FOOT (BOTTOM)

OF THE CHAMBER.

CLEAN, CRUSHED, ANGULAR STONE, NOMINAL SIZE

DISTRIBUTION BETWEEN 3/4-2 INCH (20-50 mm)

AASHTO M43¹

3, 357, 4, 467, 5, 56, 57

PLATE COMPACT OR ROLL TO ACHIEVE A FLAT

SURFACE. ² ³

PART # STUB A B C

SC740EPE06T / SC740EPE06TPC

6" (150 mm) 10.9" (277 mm)

18.5" (470 mm)

---

SC740EPE06B / SC740EPE06BPC ---

0.5" (13 mm)

SC740EPE08T /SC740EPE08TPC

8" (200 mm) 12.2" (310 mm)

16.5" (419 mm)

---

SC740EPE08B / SC740EPE08BPC ---

0.6" (15 mm)

SC740EPE10T / SC740EPE10TPC

10" (250 mm) 13.4" (340 mm)

14.5" (368 mm)

---

SC740EPE10B / SC740EPE10BPC ---

0.7" (18 mm)

SC740EPE12T / SC740EPE12TPC

12" (300 mm) 14.7" (373 mm)

12.5" (318 mm)

---

SC740EPE12B / SC740EPE12BPC ---

1.2" (30 mm)

SC740EPE15T / SC740EPE15TPC

15" (375 mm) 18.4" (467 mm)

9.0" (229 mm)

---

SC740EPE15B / SC740EPE15BPC ---

1.3" (33 mm)

SC740EPE18T / SC740EPE18TPC

18" (450 mm) 19.7" (500 mm)

5.0" (127 mm)

---

SC740EPE18B / SC740EPE18BPC ---

1.6" (41 mm)

SC740EPE24B*

24" (600 mm) 18.5" (470 mm)

---

0.1" (3 mm)

NOMINAL CHAMBER SPECIFICATIONS

³
³
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