
 

19 October 2024 

Peter Stith, TAC Committee Chair 
City of Portsmouth 
1 Junkins Avenue 
Portsmouth, NH 03801 

RE: Request for Site Plan Approval at 282 Corporate Drive, Great Circle Catering - Port City 
Air, Catering and Office Renovation Project,  
Dear Mr. Stith and TAC Members, 

We hereby submit, on behalf of Port City Air and Great Circle Catering, the attached site plan set for 
TAC Site Plan Approval for the above-mentioned project and request that we be placed on the 
agenda for your November 5, 2024, TAC Meeting. The property is shown on the City of Portsmouth 
Assessors Map 315 as Lot 2 and is located at 282 Corporate Drive within the Pease Airport Business 
Commercial (ABC) Zoning District. No changes to the existing Lease Area are proposed. The site is 
currently vacant; until 2022 it was the site of Stenhouse Publishing and the Shaines and McEachern 
Law Office. The proposal presented herein involves the renovation of the building to be re-purposed 
with Great Circle Catering as a tenant, and the remainder of the building to be dedicated to unspecified 
tenant office space.  

Project Overview 
The project is located at 282 Corporate Drive and consists of renovations to the interior of the building 
to create 6,700 square feet of space to be leased to Great Circle Catering for food preparation and 
7,700 square feet of space to be undesigned tenant office space, with the associated and required site 
improvements. No changes to the building exterior are contemplated. The project does not require any 
variances, but does propose construction in an existing wetland buffer and swale, therefore a Pease 
Conditional Use Permit for wetland and buffer impact as well as a permit from the NH DES for 
wetland impact will be required. A section of the existing swale in the wetland area will be maintained 
as a part of the permit application. 
Site Plan Submission 
The submission requirements of the Pease Development Authority Site Plan Regulations have been 
reviewed. The following is intended to provide the information required to make a determination of the 
project’s compliance.  
 
Plans are drawn in accordance with scale and size requirements, with dates, titles, north orientation, 
Map and Lot, Zoning, revision blocks, and Legends. The proposed uses and Square footage of use are 
shown on the plan. The professional’s seals with license numbers are on the submitted plans. The 
Existing Conditions plan shows the site topography, building location with floor elevation, feature 
locations, delineated wetlands, and driveway access / egress and parking configuration. The striped 
parking spaces are shown and counted. Available utility information is shown. Existing solid waste 
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facility (dumpster) is shown. The existing stormwater infrastructure, finished grades, and landscaped 
areas are shown. Site signage and exterior lighting is depicted. The lease area lines, with metes and 
bounds, is included.  
Vehicular and Pedestrian Circulation 
The site is served by two existing curbs cuts along Corporate Drive. The curb cuts are connected by a 
looped access driveway that allows for live drop-offs at the entrances to the existing sub-units. The 
proposed Great Circle Catering facility will be partitioned as a part of the former Stenhouse Publishing 
space, with access from doors at the street side in a common area, as well as access on the side of the 
building and the loading dock. The Great Circle Catering facility is a catered meal production site 
where access for deliveries and employees will be at the side and rear entrances. There will be Client 
meetings at the site for the planning of off-site catered events. Clients and disabled employees will use 
the street side entrance, which is ADA compliant, and also serves the other future tenant. 
 
The site has developed sidewalks along Corporate Drive constructed as a result of previous site plan 
approvals. The site plan shows a proposed access and egress sidewalk from the concrete pad on the 
northeast side of the building that serves both units to allow emergency access and egress around the 
east side of the building out to the sidewalk that connects to the public way. 
Screening and Landscaping 
The site is currently landscaped. There is a small area that will be rededicated from pavement to green 
space and that area will be landscaped with the planting schedule shown on Site Plan C2. Also shown 
on the site plan are areas to allow for on-site placement of excess excavated soil; a soil berm and a fill 
area. The berm will be planted and provide screening to the rear side or northeast side of the building 
where outdoor space for breaks and picnic lunches can be set up. The fill area is where some existing 
concrete pads will be removed making the area available for excess soil placement. Quantity 
calculations are provided on Sheet C3, Note 5. 
Water and Sewage Systems 
The site is served by municipal water and sewer. There is no plan to expand the water service. The 
Great Circle Catering facility is being set up for food preparation, serving the Airport and airplanes as 
well as other off site catered events. The site previously served as the Officer’s Club and had a food 
service component. The proposed sewage waste will involve food preparation and dishwasher waste 
streams, and the plan includes the installation of a new 1000-gallon grease trap. 
Stormwater Management 
The site parking lot currently drains to the north and the south along a ridge line roughly in the middle 
of the parking area. The pavement on the north side of the parking area has experienced degradation 
due to water intrusion. This situation is a result of the gradual filling of the existing drainage swale, 
and as a consequence water backing up into the parking area. The proposed plan includes the repair of 
that swale to remove water that currently ponds on the north side of the parking area. Additionally, that 
area of delaminated pavement will be removed and replaced with a proposed rain garden. The rain 
garden will provide treatment of surface parking lot runoff from the north half of the parking area. 
Along the south or street side of the parking area, the parking lot will be regraded to provide positive 
pitch from the southwest corner of the parking lot to the east along the south edge of the parking lot out 
to the drainage in Corporate Drive, which is being reconstructed. The entire parking lot and driveway 
are scheduled to be milled and repaved, to the existing grades along the loop driveway, and some 
adjusted grades along the main parking area and the southerly entrance, to tie into a new street catch 
basin. The site roof is flat and has an existing drain roof drain system which ties into street drainage. 
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Natural Features / Wetlands 
The site contains a 63,677 square foot wetland complex to the north and east and a small wetland area 
on the southwest corner of the site. The wetlands have a required 25-ft setback which is shown on the 
plans. The wetland buffer area currently includes some pavement area along with the existing 
dumpster pad and a concrete slab. A large portion of the pavement in the buffer, the dumpster pad, and 
the concrete pad area will be removed from the buffer in this proposal. The work will improve the 
wetland buffer with the removal of impervious surface, provide a rain garden and re-work an existing 
swale in failure which will provide treatment of the pavement run-off. Additionally, the site edge is 
currently overgrown with invasive bittersweet vines. Those vines will be removed as a part of this 
project, and that will allow for natural vegetation to replace the canopy edge.  
 
The following details the square foot wetland and wetland buffer impacts: 

• Permanent Wetland Buffer Impact – 4,983 SF. This impact is for re-grading the ground area to 
create the rain garden and re-constructing the existing swale which has filed with debris  over 
the years of operation. 

• Temporary Wetland Buffer Impact – 1,086 SF. This impact is for removing an existing 
concrete pad with no current purpose and bringing the buffer area back to vegetation. 

• Wetland Impact – 1,448 SF. This impact is for re-grading the ground area to re-construct the 
existing swale which has filed with debris over the years of operation. The swale perpendicular 
to the swale, which is the parking lot drainage connection, has also filled in with sediment and 
needs to be restored. 

 
A Conditional Use Permit for the wetland and 25-foot wetland buffer impacts is filed with the Pease 
Development Authority as a part of this submission. 
Site Lighting 
The site driveway is currently lit by edge bollards, the parking area is lit by tall parking area lights, and 
there is appropriate building entrance lighting. The project proposes no changes to the site lighting. 
Site Signage 
The site is currently served by existing signage, which will be re-worked to the new tenants. The 
project proposes no changes to the site signage. 
Site Utilities and Solid Waste 
Site utilities include natural gas, underground electric and communications services. The existing 
services will not be adjusted and will remain operational as is, unless changes are required, which 
would be limited to existing corridors / conduits. The developer has confirmed with Eversource that 
the existing on-site transformer is capable of handling the additional electrical loads generated by the 
renovation. A new backup generator will be provided, with natural gas as the power source. A new 
dumpster pad with fence screening, outside the wetland buffer, will be provided on the site. 
Low Impact Development Techniques 
The proposed site redevelopment includes replacing paved areas with a rain garden and restoring a 
vegetated drainage swale. Since the site is currently developed; no other techniques are required, as 
would be if the construction was on a vacant site. 
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Excess Soil 
The site plan shows locations where excess soil can be kept on site, as required for developments in the 
Pease Tradeport. The plan is to construct a landscape berm on the right side of the building. Quantities 
are listed on Sheet C3. 
Trip Generation and Parking Calculations 
The package contains an AM / PM peak trip generation at the site, compared to existing. The Great 
Circle Catering trips are being transferred from another site at Pease, as Great Circle Catering is 
currently operating at the base, therefore no new trips from the surrounding street network are 
anticipated. Site parking calculations are shown on Sheet C2 as Note 10, and are as follows: The 
catering use will generate one space per employee, and the office use will generate one space per 200 
square feet of gross-floor area. The parking calculations result in a parking demand of 89 spaces, 
where 91 spaces are provided. 
Open Space Calculations 
The site’s impervious surface is just under 30%. Therefore, open space on the site will exceed the 25% 
Ordinance requirement, and will be 70% open space. The re-use of the site and associated site work 
results in a decrease in the site impervious surface. The calculations are detailed on Sheet C2, in the 
Impervious Surface Areas table. 

The following plans are included in our submission: 

• Cover Sheet – This shows the Development Team, Legend, Site Location, and Site Zoning.
• Subdivision Plan – The plan shows the Subdivision boundary which created the parcel.
• Existing Conditions and Demolition Plan C1 – This plan shows the existing site conditions and

site features which will be removed.
• Site Plan C2 – This plan shows the site development and proposed site improvements.
• Erosion Control and Grading Plan C3 – This plan shows proposed site grading.
• Utility Plan C4 – This plan shows proposed site utilities.
• Detail Sheets D1 – D4 – These plans show site details.
• Impact Plan C5 – This plan shows the wetland and wetland buffer impact areas.

Please feel free to call to discuss any questions or comments that you might have about this project. 
We look forward to working with the TAC Committee, and anticipate receiving  your feedback on the 
proposed renovation at our in-person presentation. 

Sincerely, 

John Chagnon, PE 
P:\NH\5010175-Port_City_Air\843.03-282 Corporate Dr., Portsmouth - JRC\2024 Site Plan\Applications\Portsmouth Site Plan\TAC Application 
Submittal Letter 282 Corporate 10-18-24.doc 
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Port City Air
PO Box 3177
Portsmouth, NH 03802

603-430-1111

Haley Ward, Inc.

200 Griffin Road, Unit # 14
Portsmouth, NH 03801

603-766-2988

ABC- Airport Business Commercial

63,677 FT

Office

Office & catering
The project is located at 282 Corporate Drive and consists of renovations 

Great Circle Catering for food preparation and 7,700 square feet of space to be undesigned 
tenant office space, with the associated and required site improvements. 
No changes to the building exterior are contemplated.

Agent

to the interior of the building to create 6,700 square feet of space to be leased to 

X

10-17-24
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18 October 2024 

Mr. Michael R. Mates, PE 
Pease Development Authority 
Pease International Tradeport 
55 International Drive, Portsmouth, NH 03801 

RE: Submittal for Conditional Use Permit Approval, Great Circle Catering - Port City Air, 
Catering and Office Renovation Project, 282 Corporate Drive  
Dear Mr. Mates, 
 
We hereby submit, on behalf of Port City Air and Great Circle Catering, the attached application 
for Conditional Use Permit for wetland and wetland buffer impacts at the above-mentioned site. 
Please find the Site Plan Set showing, on Sheet 9 – C5, the impacts to the wetland and the 25-
foot Pease Development Authority wetland buffer. The proposal presented herein involves the 
renovation of the building to be re-purposed with Great Circle Catering as a tenant, and the 
remainder of the building to be dedicated to unspecified tenant office space. The wetland and 
wetland buffer impacts are required for the reconstruction of some site elements, and the addition 
of a proposed rain garden to provide stormwater treatment where no treatment currently exists. 
 
The site parking lot currently drains to the north and the south along a ridge line roughly in the 
middle of the parking area. The pavement on the north side of the parking area has experienced 
degradation due to water intrusion. This situation is a result of the gradual filling of the existing 
drainage swale, and as a consequence water backing up into the parking area. The proposed plan 
includes the repair of the swales to remove water that currently ponds on the north side of the 
parking area. Additionally, that area of delaminated pavement will be removed and replaced with 
a proposed rain garden. The rain garden will provide treatment of surface parking lot runoff from 
the north half of the parking area. Along the south or street side of the parking area, the parking 
lot will be regraded to provide positive pitch from the southwest corner of the parking lot to the 
east along the south edge of the parking lot out to the drainage in Corporate Drive, which is 
being reconstructed. The entire parking lot and driveway are scheduled to be milled and repaved, 
to the existing grades along the loop driveway, and some adjusted grades along the main parking 
area and the southerly entrance, to tie into a new street catch basin. The site roof is flat and has 
an existing drain roof drain system which ties into street drainage. 
 
The site contains a 63,677 square foot wetland complex to the north and east and a small wetland 
area on the southwest corner of the site. The wetlands have a required 25-ft setback which is 
shown on the plans. The wetland buffer area currently includes some pavement area along with 
the existing dumpster pad and a concrete slab. A large portion of the pavement in the buffer, the 
dumpster pad, and the concrete pad area will be removed from the buffer in this proposal. The 
work will improve the wetland buffer with the removal of impervious surface, provide a rain 
garden and re-work an existing swale in failure which will provide treatment of the pavement 
run-off. Additionally, the site edge is currently overgrown with invasive bittersweet vines. Those 
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vines will be removed as a part of this project, and that will allow for natural vegetation to 
replace the canopy edge.  
 
The following details the impacts: 

• Permanent Wetland Buffer Impact – 4,983 SF. This impact is for re-grading the ground 
area to create the rain garden and re-constructing the existing swale (side slopes) which 
has filed with debris  over the years of operation. 

• Temporary Wetland Buffer Impact – 1,086 SF. This impact is for removing an existing 
concrete pad with no current purpose and bringing the buffer area back to vegetation. 

• Wetland Impact – 1,448 SF. This impact is for re-grading the ground area to re-construct 
the existing swale which has filed with debris  over the years of operation. The swale in 
the wetland area, perpendicular to the parking lot drainage connection, has also filled in 
with sediment and needs to be restored. 

 
Per the Pease Development Authority Ordinance, Article 304 – A.08, use of the wetland buffer 
requires a Conditional Use Permit. While Section 304 – A.07(9) allow drainage ways and 
stormwater treatment structures to be constructed as allowed use of the buffer, the removal of the 
pavement and concrete pads does not qualify. This application includes all of the work in an 
abundance of regulatory permitting caution.  
 
According to the Pease Development Authority Ordinance, Article 304 – A.08 (f) Criteria for 
Approval, the proposal shall comply with the following criteria: 
 

1. The land is reasonably suited to the use. 
 
The proposal is to remove existing non-conforming site impervious surfaces improvements and 
create stormwater treatment enhancements. Given that the existing lot currently contains existing 
commercial site development, we would submit that the land is reasonably suited to the revised 
use, given the proposed alterations.  
 

2. There is no alternative location outside of the wetland buffer that is feasible and 
reasonable for the proposed use. 

 
Due to the location of the existing swale(s) and pads, which are within the wetland and wetland 
buffers, the location of the concrete pad removal and swale re-grading work are fixed. The 
required parking for the site use dictates the extent of pavement which can be removed and still 
provide conforming parking. The rain garden construction following the pavement removal work 
is set as far away from the resource as possible to achieve the required rain garden sizing. 
 

3. There will be no adverse impact on the wetland functional values of the site or 
surrounding properties. 

 
We believe the proposal will not significantly impact on the existing wetland resource located 
adjacent to the site and its current functions and values. To the contrary we believe the project 
will be a benefit. The proposed project removes impervious surfaces within the wetland buffer, 
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and provides enhanced stormwater treatment. Since the project will improve water quality 
entering the nearby wetland resource the revisions will have no adverse impact on the wetland 
functional values and the surrounding properties. 

4. Alteration of the natural vegetative state or managed woodland will occur only to the
extent necessary to achieve construction goals.

The proposed project does not include alteration (other than grading) of any naturally vegetated 
area to accommodate the work at the site. The plans call for some removal of invasive species in 
the natural woodland area, which is an improvement over the existing condition.  

5. Potential Impacts have been avoided to the maximum extent practicable and
unavoidable impacts have been minimized.

The project represents the alternative with the least adverse impacts to areas and environments 
while allowing reasonable re-use of the property. The proposal avoids the wetland buffer to the 
greatest extent practicable, while providing reasonable re-use for the property owner. The project 
also provides numerous components which will serve to improve stormwater quality, treatment, 
and infiltration on the subject parcel. 

Please contact me if you have any questions or concerns regarding this application. 

Respectfully submitted, 

John Chagnon, PE 
Project Manager 

P:\NH\5010175-Port_City_Air\843.03-282 Corporate Dr., Portsmouth - JRC\2024 Site Plan\Applications\PDA\PDA CUP Letter.docx 



Port City Air Haley Ward, Inc.

200 Griffin Road, Unit # 14
Portsmouth, NH 03801

PO Box 3177
Portsmouth, NH 03802

603-430-1111

315 2
282 Corporate Drive

603-766-2988

ABC - Airport Business Commercial

Add rain garden & remove impervious areas

63,677 SF
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The project is located at 282 Corporate Drive and consists of renovations to the interior of the existing 
building with some exterior access and paving improvements. 
The plans include removal of an existing concrete dumpster pad and another pad 
(replace with loam and seed) and removal of existing pavement and replacement with a rain garden. 
The proposed impacts are detailed on Sheet C5 of the Plan Set.

Agent

10-17-24
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May 24, 2024 
 
 
 
Port City Air 
104 Grafton Drive 
Portsmouth, NH 03801 
 
Re: Wetland Delineation Verification 
 Tax Map 315, Lot 12 
 282 Corporate Drive 
 Portsmouth, NH 
 
To Whom it May Concern: 
 
This letter transmits a wetland delineation verification in regards to the above referenced 
site performed on May 24, 2024. It is my understanding that Ambit Engineering, Inc. 
delineated wetlands on the subject parcel, and the wetland boundaries were depicted 
on a site plan titled “Subdivision Plan for Sarnia Seacoast, LLC.” dated January 2000 and 
revised through April 7, 2000. Utilizing this plan which is drawn to scale, I performed a site 
visit to verify that wetland boundaries on the subject parcel are accurate and have not 
changed since 2000. 
 
The wetland delineation verification utilized the following standards: 
 

1. US Army Corps of Engineers Wetlands Delineation Manual, Technical Report Y-87-
1 (Jan 1987). AND Regional Supplement to the Corps of Engineers Wetland 
Delineation Manual: Northcentral and Northeast Region, Version 2.0, January 
2012. 

2. Field Indicators of Hydric Soils in the United States, Version 8.2, USDA-NRCS, 2018 
AND (for disturbed sites) Field Indicators for Identifying Hydric Soils in New 
England, Version 4. NEIWPCC Wetlands Work Group (April 2019). 

3. National List of Plant Species That Occur in Wetlands: Northeast (Region 1). 
USFWS (May 1988). 
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The standards outlined above are the current guidance documents used by Certified 
Wetland Scientists in the State of New Hampshire when delineating wetlands. 
 
The wetland delineation verification resulted in no changes to the boundaries on site and 
the wetland boundaries depicted on the plan referenced above can be used on future 
plans for the subject parcel. 
 
 
Sincerely, 
 
 
 
Steve Riker, CWS  
Project Scientist/Project Manager 
sriker@haleyward.com 
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200 Griffin Road, Unit 3, Portsmouth, NH 03801 

Phone (603) 430-9282 Fax 436-2315 
 

17 September 2024 
 
Trip Generation 
Proposed Office and Catering Services  
282 Corporate Drive, Portsmouth, NH 

 
On behalf of Port City Air Inc., we hereby submit this Trip Generation in support of the 
applicant’s filing with the Portsmouth Technical Advisory Committee (TAC), as allowed in the 
Pease Development Authority Ordinance. The site’s current use is 15,151 S.F. office space, 
which will be converted into a Catering & Prep Facility and Office Spaces to remain. The base 
trip generation for the proposed Catering and Office Space use is based on a review of the 
Institute of Transportation Engineers (ITE), Trip Generation Manual, 11th Edition. The land 
use code (LUC) that best resembles the proposed use is LUC 712 – Small Office Building & 
LUC 140 - Manufacturing. Using those descriptions, the existing and proposed site generates 
the following peak hour trips: 

 
Existing Use 
Small Office Building (Existing) 
Weekday Morning Peak Hour: 40 Trips (60% entering;40% exiting) 
15,151 S.F. X 2.61 Trips per 1000 S.f. GFA = 40 Trips 
Weekday Evening Peak Hour: 48 Trips (42% entering; 58% exiting) 
15,151 S.F. X 3.15 Trips per 1000 S.f. GFA = 48 Trips 

Highest Peak Hour Trips = 48 trips 
 

Proposed Use 
Small Office Building (Proposed) 
Weekday Morning Peak Hour: 20 Trips (60% entering;40% exiting) 
7,700 S.F. X 2.61 Trips per 1000 S.f. GFA = 20 Trips 
Weekday Evening Peak Hour: 24 Trips (42% entering; 58% exiting) 
7,700 S.F. X 3.15 Trips per 1000 S.f. GFA = 24 Trips 

 
Manufacturing (Proposed) 
Weekday Morning Peak Hour: 48 Trips (83% entering; 17% exiting) 50 
Employees X 0.30 Trips per Employee (plus 33) = 48 Trips Weekday 
Evening Peak Hour: 37 Trips (39% entering; 61% exiting) 50 
Employees X 0.36 Trips per Employee (plus 19) = 37 Trips 

Highest Peak Hour Trips = 68 trips 
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While there is a change in Peak Hour Trip Generation at this location, the Great Circle Catering 
trips are coming from another site on the PDA Tradeport Development, and do not represent new 
trips to the Tradeport. Given the fact that there is a corresponding reduction in office trips at the 282 
Corporate Drive site, it is our opinion that the site re-use will simply shift traffic destinations at the 
Tradeport, and not impact the regional street network. 

Please feel free to call if you have any questions or comments about this analysis. 

Sincerely, 

John R. Chagnon, PE 
Ambit Engineering, Inc. – Haley Ward 



 
 

INSPECTION & LONG-TERM MAINTENANCE PLAN 
FOR 

PROPOSED BUILDING REUSE 
282 CORPORATE DRIVE 

PORTSMOUTH, NH 
Introduction 

The intent of this plan is to provide Port City Air (herein referred to as “owner”) with a list of 
procedures that document the inspection and maintenance requirements of the stormwater management 
system for this development, specifically the Rain Garden and associated structures on the project site 
(collectively referred to as the “Stormwater Management System”).  The contact information for the 
owner shall be kept current, and if there is a change of ownership of the property this plan must be 
transferred to the new owner. 

The site parking lot currently drains to the north and the south along a ridge line roughly in the middle 
of the parking area. The stormwater management system consists of a rain garden for treatment of 
surface parking lot runoff and a swale to channel the stormwater to the adjacent wetland receiving area. 
The south or street side of the parking area drains out to the drainage in Corporate Drive. The site roof 
is flat and has an existing interior drain roof drain system which ties into street drainage. 

The following inspection and maintenance program is necessary to keep the stormwater management 
system functioning properly.  By following the enclosed procedures, the owner will be able to maintain 
the functional design of the stormwater management system and maximize its ability to remove 
sediment and other contaminants from site generated stormwater runoff.  

Annual Report 

The owner shall prepare an annual Inspection & Maintenance Report.  The report shall include a 
summary of the system’s maintenance and repair by transmission of the Inspection & Maintenance 
Log and other information as required.  A copy of the report shall be delivered annually to the City of 
Portsmouth Public Works Department or the Pease Development Authority, as required. 

Inspection & Maintenance Checklist/Log 

The following pages contain the Stormwater Management System Inspection & Maintenance 
Requirements and a blank copy of the Stormwater Management System Inspection & Maintenance 
Logs.  These forms are provided to the owner as a guideline for performing the inspection and 
maintenance of the Stormwater Management System.  This is a guideline and should be periodically 
reviewed for conformance with current practice and standards. 

 



Stormwater Management System Components 

The Stormwater Management System is designed to mitigate both the quantity and quality of site-
generated stormwater runoff.  As a result, the design includes the following elements: 

Non-Structural BMPs 

Non-Structural best management practices (BMP’s) include temporary and permanent measures 
that typically require less labor and capital inputs and are intended to provide protection against 
erosion of soils. Measures in this list include measures which are required during the construction 
phases of any project involving earth disturbance at the property. Examples of non-structural 
BMP’s on this project include but are not limited to:  

• Temporary and Permanent mulching  
• Temporary and Permanent grass cover 
• Trees 
• Shrubs and ground covers 
• Miscellaneous landscape plantings 
• Dust control 
• Tree protection 
• Topsoiling 
• Sediment barriers 
• Stabilized construction entrance 
• Vegetated buffer area 

Structural BMPs 

Structural BMPs are more labor and capital-intensive structures or installations that require more 
specialized personnel to install. These are permanent long-term measures. Examples on this project 
include but are not limited to:  

• Rain Garden 
• Outlet Control Structures, Swales, and Street Storm Drains 

Inspection and Maintenance Requirements 

The following summarizes the inspection and maintenance requirements for the various BMPs that 
may be found on this project. 

1. Grassed areas and swales: Until established after each rain event of 0.5” or more during a 24-
hour period, inspect grassed areas for signs of disturbance, such as erosion. If damaged areas are 
discovered, immediately repair the damage. Repairs may include adding new topsoil and seed, and 
protective measures like jute netting. After stabilization review twice per year for erosion. 

2. Plantings: Planting and landscaping (trees, shrubs) shall be monitored bi-monthly during the first 
year to insure viability and vigorous growth. Replace dead or dying vegetation with new stock and 
make adjustments to the conditions that caused the dead or dying vegetation. During dryer times 
of the year, provide weekly watering or irrigation during the establishment period of the first year. 



Make the necessary adjustments to ensure long-term health of the vegetated covers, i.e. provide 
more permanent mulch or compost or other means of protection. 

3. Vegetated edge area: Check for invasive species in vegetated edge area, at least annually. Remove 
any invasive species found in accordance with NHDES Guidelines. 

4. Rain Garden: After installation of the rain garden, perform the following inspections on a 
monthly basis until established, and then follow the guidelines in the maintenance protocols: 

 
a. Monitor for excessive or concentrated accumulations of debris, or excessive erosion at 

the flow inlets. Remove debris in the rain garden and replace or add inlet fabric strips or 
rip rap stones if erosion occurs. 

b. Monitor the outflow for problems with erosion. Repair as required. 
c. After significant rainfall, monitor rain garden surfaces for ponding of water. If water 

remains flooded over the surface 24 hours after a 1” rainfall, then investigate the cause, 
if not related to overflow blockage, then excavate and replace filter media. 

d. Monitor vegetation on rain garden and replace dead or dying vegetation as required. 
e. Monitor rain garden berms for rodent borrows and repair as required; remove persistent 

occupiers. 
f. Monitor side slopes of rain garden for damage or erosion—repair, as necessary. 

5. Roof Drain System and Storm Drains: Monitor accumulation of debris on the roof to ensure 
that run-off is getting into the system and not ponding on the roof. Remove sediments and debris 
if found.  During construction, maintain inlet protection of adjacent street catch basins until the 
site has been stabilized. Prior to the end of construction, inspect the drains and basins for 
accumulations, and remove and clean by jet-vacuuming. Observe street drainage function and 
report backups to the proper authority. 

 
Included is a Maintenance Form for the Stabilized Construction entrance (construction phase only). 

Pollution Prevention  

The following pollution prevention activities shall be undertaken to minimize potential impacts on 
stormwater runoff quality. The Contractor is responsible for all activities during construction. The 
Owner is responsible thereafter.  

Spill Procedures  

Any discharge of waste oil or other pollutant shall be reported immediately to the New Hampshire 
Department of Environmental Services (NHDES). The Contractor/Owner will be responsible for any 
incident of groundwater contamination resulting from the improper discharge of pollutants to the 
stormwater system, and may be required by NHDES to remediate incidents that may impact 
groundwater quality. If the property ownership is transferred, the new owner will be informed of the 
legal responsibilities associated with operation of the stormwater system, as indicated above.  

Sanitary Facilities 

Sanitary facilities shall be provided during all phases of construction. 

 



Material Storage  

No on-site trash facility is provided until construction is completed. The contractors are required to 
remove trash from the site. Hazardous material storage is prohibited.  

Material Disposal  

All waste material, trash, sediment, and debris shall be removed from the site and disposed of in 
accordance with applicable local, state, and federal guidelines and regulations. Removed sediments 
shall be if necessary dewatered prior to disposal. 

 
Invasive Species 

Monitor the Stormwater Management System for signs of invasive species growth. If caught early, 
their eradication is much easier. The most likely places where invasions start is in wetter, disturbed soil 
or detention ponds. Species such as phragmites and purple loosestrife are common invaders in these 
wetter areas. If they are found, the owner shall refer to the factsheet created by the University of New 
Hampshire Cooperative Extension (or other source) or contact a wetlands scientist with experience in 
invasive species control to implement a plan of action for eradication. Measures that do not require the 
application of chemical herbicides should be the first line of defense.  

 

 

Figure 1: Lythrum salicaria, Purple Loosestrife. Photo by Liz West.  Figure 2: Phragmites australis. Photo by Le Loup Gris 



RAIN GARDEN MAINTENANCE SHEET 

INSPECTION REQUIREMENTS 

ACTION TAKEN FREQUENCY MAINTENANCE REQUIREMENTS 

-Inspect pond surface for the 
occurrence of sediment, trash, 
debris, or structural damage.

Bi-Yearly and 
following major 
storm events 

-Remove sediments, trash, and debris, as 
necessary.
-Repair outlet structures and appurtenances, 
as necessary.

-Check to see if pond drains 
within 72 hours of rainfall.
-Check vegetation health.

Annually -If system does not drain within 72 hours of a
rainfall event, consult a qualified professional
about restoration of function of the dry well.
-Vegetation should be maintained and
pruned.
-Dead or diseased vegetation should be
removed, as well as any invasive species.

MAINTENANCE LOG 

PROJECT NAME 

INSPECTOR NAME INSPECTOR CONTACT INFO 

DATE OF INSPECTION REASON FOR INSPECTION 

□LARGE STORM EVENT □PERIODIC CHECK-IN

IS CORRECTIVE ACTION NEEDED? 

□YES □NO

DESCRIBE ANY PROBLEMS, NEEDED MAINTENANCE 

DATE OF MAINTENANCE PERFORMED BY 

NOTES 



CLOSED DRAINAGE STRUCTURE LONG-TERM MAINTENANCE SHEET 
 

 
INSPECTION REQUIREMENTS 

  
ACTION TAKEN FREQUENCY MAINTENANCE REQUIREMENTS 

-Outlet Control Structures 
-Drain Manholes 
-Catch Basins 

Monthly for 1 
year following 
construction, 
Every other 
Month thereafter 

Check for erosion or short-circuiting 
Check for sediment accumulation 
Check for floatable contaminants 

-Drainage Pipes Monthly for 1 
year following 
construction, 1 
time per 2 years 
thereafter 

Check for sediment 
accumulation/clogging, or soiled runoff. 
Check for erosion at outlets. 

 

 
MAINTENANCE LOG 

 
PROJECT NAME 

INSPECTOR NAME INSPECTOR CONTACT INFO 

DATE OF INSPECTION REASON FOR INSPECTION 

□LARGE STORM EVENT □PERIODIC CHECK-IN 

IS CORRECTIVE ACTION NEEDED?  

□YES □NO 

DESCRIBE ANY PROBLEMS, NEEDED MAINTENANCE 

DATE OF MAINTENANCE PERFORMED BY 

NOTES 

 



STABILIZED CONSTRUCTION ENTRANCE CONSTRUCTION MAINTENANCE SHEET 

INSPECTION REQUIREMENTS 

ACTION TAKEN FREQUENCY MAINTENANCE REQUIREMENTS 

ENTRANCE SURFACE 
-Check for sediment 
accumulation/clogging of stone

After heavy rains, 
as necessary 

-Top dress pad with new stone.
-Replace stone completely if completely 
clogged.

WASHING FACILITIES (if 
applicable) 
-Monitor Sediment Accumulation

As often as 
necessary 

-Remove Sediments from traps.

MAINTENANCE LOG 

PROJECT NAME 

INSPECTOR NAME INSPECTOR CONTACT INFO 

DATE OF INSPECTION REASON FOR INSPECTION 

□LARGE STORM EVENT □PERIODIC CHECK-IN

IS CORRECTIVE ACTION NEEDED? 

□YES □NO

DESCRIBE ANY PROBLEMS, NEEDED MAINTENANCE 

DATE OF MAINTENANCE PERFORMED BY 

NOTES 
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