Appendix ‘A’: Copy of Contract Specific to this Report
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CYCLICAL REVALUATION CONTRACT

SUBJECT: A CYCLICAL REVALUATION avalyzing Commercial/industrial and Apartment market sales throughout
the entire municipakity to identity and implement needed value changes fo the affected areas or classes of property at the
municipality’s general level of assessment {602.02 (a), 601.23(c) and Asb 301,09(d)} of all such taxable property for tax
assessment purposes, in accordance with the standards set forth in the laws of' the State of New Hampshire and
Administtative Rules adopted by the Depariment of Revenue Administration (DRA) and the Assessing Standards Board
(ASB).

The Municipality of Portsmouth, NH, a municipal corporation organized and existing wnder the laws ofthe State of New
Harnpshire, hereinafter called the Municipalily; and Property Valuation Advisers having a principal place of business at
63 Hill 5t, Newburyport, MA 01950 hereinaftor called the Company, hereby mutually agres as foflows:

GENERAL PROVISIONS
L | IDENTIFICATION and DERINFTIONS {662.02 (I}
1.1 Natne of Municipality: City of Portsmouth
1.2 Mailing Address of Municipality: 1 Junkins Ave., Portsmouth, NH 03801
1.3 Contracting Officer for the Municipality; John P, Bohonko, Clity Vanager
1.4 Telephone and i numbers Ph 603-610-7249
1.5 E-mail Addrass, if applicable Jpbohenko@eityofportsmouth.com
1.6 Name of Company; Property Valuation Advisors
1.7 Mailing Address of Compuny: ' 63 Hill 8t,, Newburyport, MA 01950
1.8 Principal place of business, if different frotn b, above Same
1.9 E-mail address, if appiicable stranbishore.net
L10 Telephone and fax numbers - -~ -~~~ - 9784624347 - — — —— -~ - — -~ -~
1.11 Nagne and Title of Company Sigier: Stephen Traub, Proprictor & Chief Appraiser
1.12 Type of business organization Sale Proprietorship

DEFINITIONS:

Cyclical Revaluation Rev 60108 “Cyclical revaluation” means the process of performing a fullf revatuation
utilizing a systematic measure and listing ofall properties over 3, 4, or 5 years and fuall statistical updates, analyses,
and retio studies, as prescribed in Rev 602.06 and Rev 602.07, petformied in the year that new merket valves are
applied.

Full Revahmtion Rev 60111 “Full revaluation” meats & complete measure, listing and valuation of all taxable and
nontaxable properties in u municipality with or without use of, or access to, existing of prior appraisal data,
Listing Rev 601.13 "Listing" means recording a description of the interior and exerior attributes of any

improvemens,

Measure Rev 601.16 "Measure” means & physical inspection and recording and skelching of the exterior
dimensions of aty Improvemenls,
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Listing Rev 60113 "Listing" means recording a deseription of the Interlor and exterior atiributes of any
improvements, '

Measure Rev 601,16 "Measure” means e physical inspection and recording aned sketching of the exterior
dimensions of any fimprovements.

Partial Revaluation Rev 601,21 “Partial revaluation” means a valuation of:

() A specified portion of a municipality or any individual property ot properties using a full data colleetion effort
completed with or without use of or access to existing or prior appraisel dats; or

() A specified portion of a municipality vsing less than & complete data collection effort.

Statisticat Update Rev 601,24 "Statistical update” means fo maintain proportionality by snalyzing market sales
throvghout the entire municipality to identify and implemsit needed valie changes fo the atfected areas or classes of
property.

DRA Certified Building Measurer and Lister Dutics Asb 304,01
{a) A DRA certified building measurer and lister shall, be avthorized, to collect data for the sales survey.
() ADRA certified building measurer and lister shall net ba authorized to vatidate or invalidate any sales properties,

DRA Certitied Property Assessor Asgistant Duties. Asb 304,02 ADRA certified property assessor assistant
shall, under the guidance of a DRA cettified property assessor or IXRA centified property assessor supervisor, be
anthorized to:

(a) Appraise resicdential real estate for tax purposes; and
(b) Validate or invalidate sales for the sales survey,
DRA Certified Property Assessor Traties, Ash 304.03
{(a) A DRA certlfies] property assessor shall be authorized to:
(1) Appraise property for tax purposes including:
a. ‘Ihe annual mainienance of asscssments by using safes surveys, charts, and schedules; arl

b. Using cost data established by a IR A cettified property assessor supervisor during the year of the
last revaluation;

(2) Validate or invalidate sales for the sales survey; and

(3) Submit 5 signed and dated statemert to the depariment affesting to the qualifications of abuflding

measurer and lister worling under the assessor supervisor to be true acourate and correct,

{b) A DRA cettified property assessor shail not be authorized to adjust the cost, land, depreciation, or other (ables
resulting m a change lo the values without the approval of a IDRA certified property asscssor supervisor,

DRA Certitied Property Assessor Supervisor Dutics, Asb304.04 A DRA certified property assessot supetvisor
shall be authorized

(a) Exercise general supervision over arevaluation;
(1) Conduct sales surveys and establish base values for Jund and buildings;
(c) Prepare the sale survey;
{dl) Pstablish chatts and schedules to be used in the revaluation;
{e) Prepare reports;
(F) Supervise Informal roviews of property assessments with the property owner;

{) Overseo any tevaliation by assisting the mubieipality to ensure the revaluation is performed in
accordatios with state laws and mles;




(h) Assist the muanicipality to ensure that conmpliance with the contract is adhered to;

() Submit & signed and dated statement to the department attesting fo the qualifications at all levels of
certifivation fo be rue, accurate and correct,

SPECIFIC SERVICES TO BE PERFORMED BY THE COMPANY {Rey 602,06}

21 Appratse all property as indleated A) in City of Portsmoutl’s RFP# 57-14 Cyclical Revaluation —
Commercinl/Industrial and Exempt and Non-Taxable properties ; B) in the Company’s response Lo the
REP; and C) as follows:

2.L.1 The Compary will update eil laxable Commersial, Industrial, and Apartment property and
Exempt properties within the municipality io 8 good and workmanlike mannet according to
New Hampshire RSA 75:1.

21,2 The Municipality (not the Company) will update taxable primarily residential property within
the taxing jurisdiction of the Municipality,

213 'The Municipality (not the Company) shall re-measure, re-list and verify sales of Commercial,
Indusirial, and Apartment property used as benchimarks for the update.

2.1.4  The Munieipality {nct the Company) shall measure and list new construction via building
permits, Inventories and any other source,

2.2 Completion of Work: {60202 (0)(3),(4),(5)}

221 The Company shall somplete all work and deliver the same in final form to the
Assessors on or before A5

222 A penalty of $200 per day shali be paid by the Company for each day requived for completion
boyond the above stated completion dats for delays caused by the Company.

2.2.3  The Company shall provide to the Municipality & list of all products to be delivered and the
dates of delivery thereof. These products include but are not limited to property record cards
in hard copy, elecironic or both formats, the USPAP Standard 6 Compliant Final Appraisal
Report as described in 3.2.1, and any other products as deemed necessary by the Municipality,

224 The update shall bo considerod complete and in its final form only when {602.20 (a
& b1}

2241 lliwemfc;rmal roviow of ﬂSﬁeSSl;cntelmsheen rcompletred;r
22,42 The vuluc adjustments are made;
22,43 The final values are submitiod 1o and accopied by the assessing officials;
2.2.44 The DRA has completed its final monitoring report;

2.2.4.5  All products required by the contract are delivered to the municipalily and
the DRA; and

2.2.4.6  All other terns of the contract are fulfitled,
23 Personnel, [602.03(a){1)}

2.3.1  [Forthe grading, classifying, appraising and duta collection of all property covered by
this contraet, the company shall anly employ personnel who ars:

1. Certified by the DRA, In secordance with New Hampshire Code of Administrative
Rules, Ash 303 for the work they will be performing; and
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2. Approved by the Municipality,

2,3.2  The Company shall not compensate, in any way, a municipal official or employes or

any immediate membet of the family of such official or employes In the performance
of any work under this contract,

2,33 Upon approval of the contract and before the update begins, the Company shall
forward to the DRA a list of the appioved employees assigned to the update project.

23,4 The Company shall ensure when on site, that & DRA certified assessor supervisor will
be on site for the update 100% of the lime,

24 Public Relations. {602,04(a-1)}

2.4.1  The Company and the Municipality, during the progress of the work, shall each vse its
best efforts and that of its empleyess to promote full coopecation and amiable
relations with the taxpayers. All publicity and news releases shall be cleared with the
Assessors and include the DRA public announcement, The Company, opon request
of the Municipality, shall make available speakers fo acquaint groups with the pature
and purpose of the reappraisal,

2.5 Confidentiality, {602.04 (e){(1-2)}

2,51 The Company aprees to hot dlscloge to anyone except the Assessors or designee and
the Commissioner of the DRA or desighee, any preliminary values or new values

discovered, for any purpose, or to permif anyene fo use or examineg any of the data on
file in connection with the update.

2,52 The Company agrees that the data regarding the update In possession of the Company
shall be relsasced, wpon request, to the New Hampshite Department of Revenug
Administration staff member assigned to monitor the update.

2.6 Compensation and Terms, {602.05

26,1 The Municipality in consideration of the services hercunder to be performed by the
Company agrees fo pay to the Company the sum of Ninety-Two Thousand Dollars
($92,000) in manner and form as follows (assuming Muonicipality fo do Data
Processing):

2.0.2  Payment shali be mads in monthly installments as the work progresses based on 0%

19% baluncs being held and sceumulated until final satistactory colnpletion of the
update as defined in 2.2.4, Rev 602,20 (2), including the DRA final monitoring report

2.6.3  Payment shall be based on monthly progress reports submitted by the Company and
after being accepted by the Municipality.

DETAIL SERYICES TO BE PERFORMED BY THE COMPANY {602.06}
31  Development of Unit Costs, {602:06 (a)(1-3), (b)}

311 The Company shall make a carefil study and investigatlon of the costs of comimercial and
industrial censtruction in the aves, based upon matertal costs and prevaliing wage rates in the
building trades. The Company shall develop data unlt costs, which shall include architects
and engineer's foes, and contractor's overbead and profits, Before using such unif costs, the
Company shall inake tests using costs against aclual appraisals of buildings whose actual
aurrent costs are known in ordor to insure aceuracy,

312  Residenllal Property Appraisal Schedules, N/A,

of the esiimated proportion-of-the work completed-in the preceding month witlithe - — -—— - - = -




32 Manuals of Appraisal, (602,06 (¢),(d)}

321  USPAP Standard 6 Compliant Fina) Appraisal Report {RSA 21-J:14-b, 1, (¢)} This
report shall comply with the most recent edition of the Uniform Standards of Appraisal
Praciiee (USPAT) Standard Nuinber 6,

The report shall contain the following sections;

1. A letter of Transmitiel.

2. A Certification Staiement,

3) A section detailing the Scope of Work,

43 A section detailing seles, income, and cost approaches to value including all valuation premises,

5) A section including ail tables pertinert to the valuation process along, with the cost data and
schedules developed along with nelghtorhood delineation maps for the valuation of commercial,
industrial, apattments, and sxempt properties,

6. A section inchiding statistical analysis and testing,

The Company for use as an appraisal manval shali bind the USPAP Standerd 6 Compliant Final
Appraisal Report, The Company shall instruct the Assessors in the use of the manual so that the
Asseasors shall have an understanding of the appraisal process being uillized. Upon completion of the
cyelical revaluation, the Company shall deliver one copy of the manual to the Assessors and one copy
fo the Department of Revenue Administration,

322 CAMA Systems Manual N/A (System Already in Plase)
33 Property Record Cards. {60206 (c-g)}

331 The Company shall prepate a propetty record card, 8 1/2 x 11 inches, for each separate
parec] of property in the numicipality,

332 The cards shall be so arranped ags to show the owner's name, street mimber, or olher
designation of the property and the mailing address of the owner, topether with the
necessary information for detormining land vatue and classification, and space for
indicating thes land value and value of the buildings on the land.

3.3.3 "ﬂno card shall bo 80 zmanged as 1o show descrlptwe mform'ltlon of the buﬁ(hnps, pricing
detail, depreciation allowed for phyrslccﬂ finctional and economic factors and an outline
qketch of all principal buildings i the patcel. The property record cards shall be filed as
requested by the Municipality.

334 Anyeoding used by the Company on the property record card shall be cleatly explained in
writing elsewhere, on the card, or on an attachment thercto,

335  Thesignature or other denttfylng symbel of the Company's employee appraising the
property shall be noted on each property tecord card.

3.4 Sales Sarvey. {602.07}

341 A DRA Certified Property Assessor Assistant pursuant to Asb 304.02 under the guidance of
a DRA Certified Properly Assessor putsuant to Asb 304.03 or DRA. Certified Property
Assessor Supervisor pursuant to Asb 304,04 may validate sales data, A DRA Certified
Property Assessor Supervisor pursuant to Asb 304,04 shall prepare the company’s sales
survey, (See Definitions ssction)




342

343

3.4.4

345

3.4.6

347

348

In order fo ensure that eppraisals will reflect full and troe value, the Municipality shall
provide to the Company a copy of all properly transfers for a minimum of thres (3) years
immediately preceding the effective date of the revaluation,

A sales analysis shall be conducted using accepted appraisal methods in order to determing
land, bullding and total property values, Such analysis shalt include documentation of the
methods employed and examples of the analyses. Accepted methodology shall includs the
consideration of all sales given by the munieipality to the Company and their inclusion in: the
saleg survey book with appropriats notations for those sales not used In the correlation of
values.

All property sales shall be included in the sales book by photocopy or printout of the propeity
assessment tecord card and & photograph of the principal buildings shatl be attached thereto,

‘The sales price and tetms of the sale shall be verlfisd by the Company and anotation to that
effect made on the property assessment record card along with the sale price, date of the sale,
and dete of inspection,

Land values shall be determined from land only sales whenever possible, however, in the
absence of an adequate number of land sales, the DRA Certified Property Assessor Supervisor
may use the [and residual or abstaction technique to assist him in the determination of land
values, The analysis portion of the sales survey shall show the sals price and supporting
adjustments made in detail that are understandable by the municipal officials and the
laxpayers,

The indicated land values shail he shown as, but not Limited to, site, front foot, square foot,
front acre of rear acte units or other appropriate units of comparison,

The completed sales survey showing Ihe sales used and the analysis to indicate property
values with documentation of the method employed and any location factors, fogether with
neighborhood delinestion maps showing front foot, square fool or front acre, rear acre unit
values, or other appropriate units of comparison shall be delivered 1o the Assessors for
approval and shalt become the property of the Municipality with a copy provided to the DRA
at the completion of the revaluation, :

3.5 Informal Reviews,

351

3.52

3.53

The MUNICIPALITY shall mail, first class, to all properly owners of the properties
eppraised by the Company, the netification of the newly cstimated value of the property by
sending to the properly owner elther ol the following: (1) a list of all property ownors and
the valuations of il properties in the Municipality or (2) a letter stating the newly cstimated
value of the property, Ifa Jetter is sent thon the MUNICPATTY shalt either publish a fist
showing all property values within the Municipality in a newspaper of general cirevlation for
the entiro Municipality or post in 2 public places, a list showing all property values within the
Munieipally. The notice shall also contain the date, fime and location of the informal review
process including instruclions on obtaining an informal review, the time frame fr which the
reviews shall be scheduled and instructions refating: fo the appeal of the informal review
process,

The notification shall contain instructions regarding the appeal process for
abatements pursuant to RSA 76:16, 76:16-a and RSAY6:17.

The Assessors shall approve the informal review schedule in advance, or desiguee afler the
DIRA has reviewed preliminary vafuation anatysis and the Assessors ot designes may monitor
the informal review process. The Company shall ensure thet an informal review of tho newly
estimated property values is provided fo all property owners of property appraised by the
Company who request such review. A combination of daytime, evening and weekend hours
shall be scheduled to accommodate all taxpayers.
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3.6

3.54 Not withstanding Rev 602.04 (¢} {2) (Confidentiality) and Section 2.5.1 of this
contrzct, the Company shall make available to all property owners the docymentation
related to thelr individual valuation(s),

355  The MUNICIPALTY shall netify by fiist class mail ali property owners addressed duting
the informal reviews of the disposition of their review stating whelher or not a change in value
has restlted, and the amount thereof along with complete instructions for an appeal ofthe
informal review process,

Defense of Values:

3.6.1  The Company agrees to flrnish the services of a qualified representative to suppart the values
established for the revaiuation tax year upon appeal fo the BTLA ot Superior Court, in ali
cases where the appeals have been entered within the thne prescribed by faw at a charge of
$125 per hour plus expenses. Such appeals defense will be performed In an unbiased

- manner with constderation given to any additional or new data that becomes
available or is brought to light and will conform to USPAP, This contract does not
include Uttlity properties.

4, CONDUCT OF VALUATION OF RESIDENTIAL AND COMMERCIAL PROPERTY {602.10}

4.1

4.2

4.3

4,4

Inspeciion. {602.10 {(a-b}}

The exterior and interior of each taxable comemetcial industrial and spartment building and alt
appurtenant bulldings that sold during the update perlod shall be carefully inspected, measurcd and
listed by the MUNICIPALITY,

411 “Measure” means a physical inspection and recording and sketching of the exterior
dimensions of any improvements, {Rev 601.16 and Asb 301,09}

4,1.2  “Listing” means recording 2 deseription of the interior and exterior attibutes of any
improvements, {Rev 601.13 and Asb 301,08}

Kutrance {602,1¢ (o-h)}
Except for vacancies, refusals, unsafe structure, inhabitants that appear dangerous or threatening and

those properties where the Assessors arg unable to malke arangements for interior inspeetion, the
MUNICIPALITY shall atternpt 100% interior inspection of all commercial industrial and apariment

propcrty S’]]BS inthe Mw:uupahty

Ths MUNI( IPAL]TY shall send alelter to 1hc propcl‘ty owner mqucstmg the pr opuﬂy owWner arrange
an appolntment for an interior inspection. If no response is receive from the property owner, the
MIUNICIPALITY or it's designee will attompt to inspeet the property. When entrance to u building is
refused or the ocoupants are not present, the MUNICIPALITY shall malw a note, together with the date
ard time, on the property record card,

Ifthe Assessors or desipnee is tnable te perform an interlor inspection, the Company shall estimate the
value of the building using the best available evidence, The property record card shall be appropriaiely
decumented.

I alt cases of entry, the property ownar or cccupant, must be at least 18 years of age, s nll be asked to
sign the properly record card as evidence of interior inspection,

Measurement, {602.10(i)}

The MUNICIPALITY shall show on the property record card, or an attachment thercto, a diagram of the

prineipal buildings atd their dimensions, with the street sidke or water ﬁont toward he botton of the
diggrem.

Listing The MUNICIPALITY shall aceurately desceibe and record all Hsting items whother atfecting ket
7
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value or not to both interior and exterior features.
Construction, {602.10(5)}

In accordance with Rev. 600 rules the quality of constraction and approximate age shall be noted and the
specific details of the following featores, as applicable, such as foundation, basement aren, insulaticn,
roofing, flooring, exterior cover, interior finish, {Ireplaces, heating and air conditioning systems, solar
collectors, plumbing and plumbing fixtures, tiling, electric service, the mumber of rooms and bedrooms,
sprinkler systems, elevators and any other data which would influence value, The COMPANY shall
tield review all such sales that were mensured and listed by the MUNICIPALITY and make any
adjustients it deems appropriate such as story heights, sketeh labels, style/use and model
classifications, qualily grades and depreciation ratings, ete.

How The Company Values Property {602.11}

Replacement coat shall be cemputed uslng the schedules deseribed in sub-paragraph 3.2, These
vahies shall then be depreciated according to age, condition, utility, and desirability, and the
appropriate armeunt of physical, lunctional and economic depreciation shall e shown on each
property record card, or shown as a compogite adjustment based on condition, utility and
desirability.

If the residential property contains 4 cr more separate apariments or residential areas, and
if the rental charges are at market level, the earnings may be examined o establish o basis
of rent capltalization 1o be used as a comparison to other property indications of value,

Before the final values are estimated, a DRA Certifisd Property Assessor Supervisor as
desciibed in RSA 21-1:14-F Tand I1, shall compare the preliminary values with the sales
utilized in the sales survey to ensure all values reflect the market ag of April 1 of the yew
of the update.

When computations of the data obtained from the inspection have been completed a final review
shall be made by a DRA Certified Property Assessor Supervisor as deseribed In RSA 21-
J:14-1, T and 11, parcel by parcel, block by block, to ideriity and corsect any mechanical errors,
unusual features or anything Influencing the final value and 10 ensure all properties are valued at
their highest and best use,

“SERVICES TO B PERFGRMED BY THE MUNICIPALYTY/CITY {60212y ~— ~ 7 ~—

6.1

6.2

0.3

6.4

The municipality shali notify the company, in writing, which properties within the taxing jurisdiction
are exempt from tepaation,

The Municipality shall furnish to the Company information pertalning to ownership of all property in
the municlpality, a.set of current tax maps, zoning maps, charts, plans, and sales information, and
additional copies if requested by the Company,

The Mimicipality shall keep the company informed of all sales of property faking place during the
progress of the updafe of which it has knowledge.

The Municipality shalt make corrections f¢ lax maps as of Apeil |, of the update year where lots have
been subdivided or apportionsd and notify the Company of all ownership, name and address changes
of which 1t has knowledge.




6.5  Office Space and Hauipment, {602.02 (6) (6)} The Municipalily shall provide suitable office space
with deske, tables, and chairs for the use of the agents and employees of the Comparny in performing
their necessary wotk. The Compeny shall furnish any needed telephones, and other such equipment
necessary to complete the work, The municipality shall provide (iis existing) appraisal software and
hardware and access to the City’s existing CAMA assessment gystem,

1, CONDUCT OF VALUATION OF PUBLIC UTTLYTY PROPERTY {602.13)

N/A

'8 INDEMNIFICATIONS AND INSURANCE {602.14

8.1  The Company agrees fo defend and indemmify the Municipality against claims for bodily injury, death
and property damage thet arises in the course of the Company's performance of this agreement and with
respect to which the Municipality is free from neglipence on the part of itself, its employees and agents,

82 The Company shall not be responsible for consequenitial or compensatory dameages arlsing from the late
performance or non-performance of the agreement caused by circumstances beyond the Company's
reasonable confrol,

83  The Company shall maintain Public Liability Insurance, Autornobile Liability Tnsurance and
Workmen's Compensafion Insurance.

8.3 The Public Liability Insurance shall be in the form of commereial genoral liability with the
inelugion of contractual Bability coverage and shall provide limits of $1,000,000 each person
and $1;000,000 each oecurrence For bodily injury liability, and $1,000,000 each oceurtence for
property dumupe liability.

832 The Automobile Liability Insurance shall be in the form of comprehensive antomobile
liability and shall provide limits of $1,000,000 each person and $1,000,000 each occurrence for
hodily injury liability, A copy of the insurance certificate shall be forwarded to the DRA
before starting any work.

84  The Company shall provide celtificates of insurance to the Municipality and the DRA before starting the
update confirming the roquited insuranee coverage and providing that the Municipality shall receive ien
(10) days wriiten notice of the cancellatlon or material change in the required insurance coverage,

9, PERFORMANCE BOND {602.15}

91 NA T T T T T T T T T T T T T T e e

10, ESTIMATED SIZE OF UPDATE {602.16}

It is apreed between the pariies that the entire Cormmercial, Industrial and A partment update consisfs of an
estimated 1,733 tracts/parcels (1,460 taxable and 273 exempt) as defined by RSA 75:9, and that in the event
that the total number should exceed 102% of sald total cstimate, the Company shall be entitled to additional
remuneration of $75 per fract. The COMPANY'S responsibilitics do not include: 1) Interior Inspections
and Mensuring and Listings of Sale Propertics (to be done by the MUNICPALITY); 2) vpdaling of
building permits (to be done by the MUNICPALITY?); 3} Income and Bxpense (1&F) Questionnaire
mailings and postage to be performed by MUNICIPALTY (the COMPANY will supply I&D forms); 4
Data Processing (1o be done by the MONICIPALTYY); 5) New valuation (impact) nolice mailings and
posiage (to be done by the MUNICIPALYY), 6) Yaluation-of uiility properly (to be performed by
another appralsal company),

PRELIMINARY PROJECT SCHEDULE

o Startup Meeting and Review Contract with MUNICIPALITY
8
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11 SIGNATURE PAGE (Rev 602.18)

and DRA Monitor, Receive MUNICIPALTY Deliverables /1714
Print set of property sale cards 9/14
Perform complets Improverent Analysis
(Building Rates) for all sommercinl building types PN

Fiefd Review all C/1 Sale Properties

Data Botey (by Municipality)

Perform complets land snalysis of all C/1 arcas
and zonss & extablish Land Valvation Parameters
for all cornmercial arens

Assessor to send 1&E Questionnaives

lmplerent new Vnluation Paremeters to existing
Cfl property inventory

Reealeulate Files

Print Full St of CA Cards

Perform Individual ficld review on cach property
usisg the Vision valuation system and now property
ocard documents,

Daga TBatry (oy Municipality)

Perform Income Analysis for ali types of
Income Propertios

Perform an indopendsnt and individual income
value approach on each proporty

Data Entry (by Municipality)

Individually reconcile cost, market, and eoine
valuation Indleators on each property,

Perform oid-to-new valus checks seanning for
extrems ratio changes and reconcile

Creats both preliminary and final documentation
and supporting dosuments

Firal Valuation Bofore Informal Heaslngs
Municipality Propare Hearing Notloos

Mail Hearing Notices (Municipality)

angd post New Values in accessible areas
inchuding on the Web

dMunicipality Schodule Hearings for Company
Informal Hearings Performed by Company
Hewrings Ficld Work/Adjustments

Hearing Changes Data Botry

Final Valualion Turnover

971114 - 4115115
915114 - 4116/15

917014 - 416115
1211113

1201115172115
W25
1215

311537115
21115 -~ 31515
WIS~ 4/15/15

371155 - 420015
I1SF15 —~4f22115

305 - 4730715

313N -5HAS
4718015~ 5/15/15S

315415
585~ 511715

STV

SRS - 61315
5130415 - 6/21115
615015~ B/221 5
61715 6723115
Wiia

%fff/ 261 Y

Pater

i




Munielpality of; ?&’\: tEMm0 ‘ﬁ-\/&‘

In the Presence of

© ] @
Lo oV T T
V\k’\iﬁ (\g;@f/?’) By Municipal Official(s); oo
<.
AN fo

In the presence oft By Company:

r\\ ) . g
(e o BT W g
Witness 1?1'c1ﬁa'1ef91¢(¢,‘§1ief Appraiser

12, ADDENDUMS, AMENDMENTS AND APPENDIXES (602, 17}

124 Addendums, Amendments and appendixes may be added only by separate ingirument in writing
and shall meet 8}l requirements of Rev. 602,
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