
 

6 August 2024 

Peter Stith, TAC Committee Chair 
City of Portsmouth 
1 Junkins Avenue 
Portsmouth, NH 03801 

RE: Request for TAC Workshop at 282 Corporate Drive, Great Circle Catering - Port City Air, 
Catering and Office Renovation Project,  
Dear Mr. Stith and TAC Members, 

We hereby submit, on behalf of Port City Air and Great Circle Catering, the attached site plan set for 
TAC Workshop review for the above-mentioned project and request that we be placed on the agenda 
for your August 13, 2024, TAC Workshop Meeting. The property is shown on the City of Portsmouth 
Assessors Map 315 as Lot 2 and is located at 282 Corporate Drive within the Pease Airport Business 
Commercial (ABC) Zoning District. No changes to the existing Lease Area are proposed. The site is 
currently vacant; until 2022 it was the site of Stenhouse Publishing and the Shaines and McEachern 
Law Office. The proposal presented herein involves the renovation of the building to be re-purposed 
with Great Circle Catering as a tenant, and the remainder of the building to be dedicated to unspecified 
tenant office space.  

Project Overview 
The project is located at 282 Corporate Drive and consists of renovations to the interior of the building 
to create 6,500 square feet of space to be leased to Great Circle Catering for food preparation and 
7,700 square feet of space to be undesigned tenant office space, with the associated and required site 
improvements. No changes to the building exterior are contemplated. The project does not require any 
variances but does propose some construction in both an existing swale (wetland) and the twenty-five-
foot wetland buffer. Permits from NH DES (Wetland Impact) and the City of Portsmouth (CUP 
Wetlands) will be required. 
Site Plan Submission 
The submission requirements of the City of Portsmouth Site Plan Regulations have been reviewed. The 
following is intended to provide the information required to make a determination of the project’s 
compliance. Additional information will be provided in the Site Review Application phase. 
 
Plans are drawn in accordance with scale and size requirements, with dates, titles, north orientation, 
Map and Lot, Zoning, revision blocks, and Legends. The proposed uses and Square footage of use are 
shown on the plan. The professional’s seals with license numbers are on the submitted plans. The 
Existing Conditions plan shows the site topography, building location with floor elevation, feature 
locations, delineated wetlands, and driveway access / egress and parking configuration. The striped 
parking spaces are shown and counted. Available utility information is shown. Existing solid waste 
facility (dumpster) is shown. The existing stormwater infrastructure, finished grades, and landscaped 
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areas are shown. Site signage and exterior lighting is depicted. The lease area lines, with metes and 
bounds, is included.  
Vehicular and Pedestrian Circulation 
The site is served by two existing curbs cuts along Corporate Drive. The curb cuts are connected by a 
looped access driveway that allows for live drop-offs at the entrances to the existing sub-units. The 
proposed Great Circle Catering facility will be partitioned as a part of the former Stenhouse Publishing 
space, with access from doors on the existing loading dock. The facility is a production site where 
access is for deliveries and employees only. The site has developed sidewalks along Corporate Drive 
constructed as a result of previous site plan approvals. The site plan shows a proposed access and 
egress sidewalk from the concrete pad on the northeast side of the building that serves both units to 
allow access and egress around the east side of the building out to the sidewalk that connects to the 
public way. 
Screening and Landscaping 
The site is currently landscaped. There is a small area that will be rededicated from pavement to green 
space and that area will be landscaped with the planting schedule shown on Site Plan C2. Also shown 
on the site plan are areas to allow for on-site placement of excess excavated soil; a soil berm and a fill 
area. The berm will be planted and provide screening to the rear side or northeast side of the building 
where outdoor space for breaks and picnic lunches can be set up. The fill area is where some existing 
concrete pads will be removed making the area available for excess soil placement. Quantity 
calculations will be provided with the completed full site plan. 
Water and Sewage Systems 
The site is served by municipal water and sewer. There is no plan to expand the water service. The 
Great Circle Catering facility is being set up for food preparation, serving the Airport and airplanes as 
well as other events. The site previously served as the Officer’s Club and had a food service 
component. The proposed sewage waste will involve food preparation and dishwasher waste streams 
and the plan includes the installation of a 1000-gallon grease trap. 
Stormwater Management 
The site parking lot currently drains to the north and the south along a ridge line roughly in the middle 
of the parking area. The pavement on the north side of the parking area has experienced degradation 
due to water intrusion. This situation is a result of the gradual filling of the existing drainage swale, 
and as a consequence water backing up into the parking area. The proposed plan includes the repair of 
that swale to remove water that currently ponds on the north side of the parking area. Additionally, that 
area of delaminated pavement will be removed and replaced with a proposed rain garden. The rain 
garden will provide treatment of surface parking lot runoff from the north half of the parking area. 
Along the south or street side of the parking area, the parking lot will be regraded to provide positive 
pitch from the southwest corner of the parking lot to the east along the south edge of the parking lot out 
to the drainage in Corporate Drive. The entire parking lot and driveway are scheduled to be milled and 
repaved, to the existing grades along the driveway and the north side of the parking area, with some 
new grades along the southerly edge. The site roof is flat and has an existing drain roof drain system 
which ties into street drainage. 
Natural Features / Wetlands 
The site contains a wetland complex to the north and east and a small wetland area on the southwest 
corner of the site. The wetlands have a required 25-ft setback which is shown on the plans. The 
wetland buffer area currently includes some pavement area along with the existing dumpster pad and a 
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concrete slab. A large portion of the pavement, the dumpster, and the concrete pad area will be 
removed from the buffer in this proposal. Additionally, the site edge is currently overgrown with 
invasive bittersweet vines. Those vines will be removed as a part of this project, and that will allow for 
natural vegetation to replace the canopy edge. 
Site Lighting 
The site driveway is currently lit by edge bollards, the parking area is lit by tall parking area lights, and 
there is appropriate building entrance lighting. The project proposes no changes to the site lighting. 
Site Utilities and Solid Waste 
Site utilities include natural gas, underground electric and communications services. The existing 
services will not be adjusted and will remain operational as is, unless changes are required, which 
would be limited to existing corridors / conduits. The developer has confirmed with Eversource that 
the existing on-site transformer is capable of handling the additional electrical loads generated by the 
renovation. A backup generator will be provided, with natural gas as the power source. A new 
dumpster pad with fence screening will be provided on the site. 
Low Impact Development Techniques 
The proposed site redevelopment includes replacing paved areas with a rain garden and restoring a 
vegetated drainage swale. Since the site is currently developed; no other techniques are required as 
would be if the construction was on a vacant site. 
Excess Soil 
The site plan shows locations where excess soil can be kept on site, as required for developments in the 
Pease Tradeport. 
Trip Generation and Parking Calculations 
The proposed site use, catering and office, will generate 0.4 trips per employee and 1.5 trips per 
thousand square feet, respectively. Therefore, total AM / PM peak trip generation at the site will be 32 
vehicles. Those trips are either transferred from another site, as Great Circle Catering is currently 
operating at the base, or previously accounted for as the building was entirely office. So, no new trips 
are anticipated. A complete analysis will be submitted with the full application package. Site parking 
calculations are as follows: The catering use will generate one space per employee, and the office use 
will generate one space per 200 square feet of gross floor area. The parking calculations result in a 
parking demand of 89 spaces, where 91 spaces are provided. 
Open Space Calculations 
The site’s impervious surface is just under 30%. Therefore, open space on the site will exceed the 25% 
requirement and be closer to 70% open space.  



TAC Workshop Application – 282 Corporate Drive 4 8/6/2024 

The following plans are included in our submission: 

• Cover Sheet – This shows the Development Team, Legend, Site Location, and Site Zoning.
• Existing Conditions and Demolition Plan C1 – This plan shows the existing site conditions and

site features which will be removed.
• Site Plan C2 – This plan shows the site development and proposed site improvements.
• Erosion Control and Grading Plan C3 – This plan shows proposed site grading.
• Utility Plan C4 – This plan shows proposed site utilities.
• Detail Sheets D1 – D4 – These plans show site details.

Please feel free to call to discuss any questions or comments that you might have about this project. 
We look forward to working with the TAC Committee and your feedback on the proposed renovation. 

Sincerely, 

John Chagnon, PE 
P:\NH\5010175-Port_City_Air\843.03-282 Corporate Dr., Portsmouth - JRC\2024 Site Plan\Applications\Portsmouth TAC Workshop\TAC Workshop 
Submittal Letter 282 Corporate 8-6-24.doc 
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