Portsmouth School Department
1 Junkins Avenue    Suite 402

Portsmouth, NH 03801

(603) 431-5080 or (603) 610-4166
APPLICATION FOR SCHOOL FACILITY USE PERMIT & SCHOOL USAGE RENTAL AGREEMENT
RENTER
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USAGE REQUESTED
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Total number of hours needed per rental date [image: image23.wmf]

    

Equipment or supplies needed [image: image24.wmf]

 
Will an admission fee or other participation fees be charged?                Yes    [image: image25.wmf] 
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Expected number of attendees ____________
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Rooms Requested:
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Most functions will require the presence of custodial personnel to facilitate the safe and proper use of the facility as well as to ensure that the needs of the party using the facility are met.  Additional fees for custodial coverage may be charged if coverage is needed outside the normal custodial operating hours.  These fees will vary based on day and time that facilities are in use as well as the nature and duration of the event.  Any cost assessed for the event will be billed when actual time and materials have been determined.

PERSONNEL CHARGES:    Facility use only:
Custodian
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Food Service
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Technician
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Security
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 PAYMENT/DEPOSIT RECEIVED
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===========================================================================================
PHS - Please indicate the availability of the area, facility or service support, and sign.  Note any personnel required below.
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Maint./Custodial
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FACILITIES REGULATIONS
In being permitted the use of Portsmouth School Department facilities, I understand and agree to abide by the following regulations:

1.  Building Codes and Fire Regulations shall be enforced at all times.

2. Adequate supervision is required and shall be the responsibility of the renter.

3. An application for facility use permit and rental agreement shall be completed and signed in advance of facility use.
4. Certificate(s) of insurance naming the Portsmouth School Department as “additional insured”, tax-exemption certification (if applicable), rental deposit, and any other required documentation for rental shall be received in advance of rental date(s).

5. Payment in full shall be due at the date of use unless prior arrangements for invoicing have been made.  Management reserves the right to collect an advance deposit.

6. A late charge of 1% per month for rental payments delinquent for over 30 days shall be assessed.

7. Cancellation less than 24 hours before use shall result in the rental fee being charged.

8. Smoking in any school building and school grounds are expressly prohibited.  Renter must enforce this regulation without exception.

9. Consumption or having any alcoholic beverages in possession is expressly prohibited on all school property.  Renter must enforce this regulation without exception.

10. Only those facilities or equipment specifically designated for use in the use permit shall be used.

11. Tickets or admission shall not be sold unless expressly requested and permitted at the time of application.
12. Attendance or admission shall not exceed the approved capacity of the facility rented.

13. Food or beverages are not permitted in any room unless permitted in advance.

14. Any damage or harm to school facilities or property shall be the responsibility of the renter.  The renter agrees to “Hold Harmless” the Portsmouth School Department in the event of damage, destruction, theft or other loss of facilities and/or equipment.

15. Any additional costs incurred by the Portsmouth School Department in connection with this rental activity including custodial work or damages shall be paid by the renter.  Rental could be subject to an energy surcharge depending on market conditions during heating/cooling seasons.

16. All use of school facilities is subject to the school use having first priority.  No outside use shall interfere with any classes or co-curricular activity.

17. Sub-renting or rental permit assignment is prohibited.

18. Information requested on the permit and application shall be truthful and accurate. 

NOTE:
  All Insurance certificates, tax-exempt certificates, waiver requests, and any other documentation       

  Requested should be attached and filed with this Permit & Rental Agreement and sent to     

  lsantomango@portsmouth.k12.nh.us
QUESTIONS??  Contact Lisa Santomango at the Portsmouth School Department Central Office 603-610-4166 or lsantomango@portsmouth.k12.nh.us
SIGNATURES

For the Organization:
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Name: (Responsible Party)




Phone
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Signature






Date

For the Portsmouth School Department:
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Name







Phone
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Signature






Date

Page 2 of 3

_1525592475.unknown

_1525592491.unknown

_1525592499.unknown

_1525592503.unknown

_1525592505.unknown

_1525592506.unknown

_1525592504.unknown

_1525592501.unknown

_1525592502.unknown

_1525592500.unknown

_1525592495.unknown

_1525592497.unknown

_1525592498.unknown

_1525592496.unknown

_1525592493.unknown

_1525592494.unknown

_1525592492.unknown

_1525592483.unknown

_1525592487.unknown

_1525592489.unknown

_1525592490.unknown

_1525592488.unknown

_1525592485.unknown

_1525592486.unknown

_1525592484.unknown

_1525592479.unknown

_1525592481.unknown

_1525592482.unknown

_1525592480.unknown

_1525592477.unknown

_1525592478.unknown

_1525592476.unknown

_1525592443.unknown

_1525592459.unknown

_1525592467.unknown

_1525592471.unknown

_1525592473.unknown

_1525592474.unknown

_1525592472.unknown

_1525592469.unknown

_1525592470.unknown

_1525592468.unknown

_1525592463.unknown

_1525592465.unknown

_1525592466.unknown

_1525592464.unknown

_1525592461.unknown

_1525592462.unknown

_1525592460.unknown

_1525592451.unknown

_1525592455.unknown

_1525592457.unknown

_1525592458.unknown

_1525592456.unknown

_1525592453.unknown

_1525592454.unknown

_1525592452.unknown

_1525592447.unknown

_1525592449.unknown

_1525592450.unknown

_1525592448.unknown

_1525592445.unknown

_1525592446.unknown

_1525592444.unknown

_1525592427.unknown

_1525592435.unknown

_1525592439.unknown

_1525592441.unknown

_1525592442.unknown

_1525592440.unknown

_1525592437.unknown

_1525592438.unknown

_1525592436.unknown

_1525592431.unknown

_1525592433.unknown

_1525592434.unknown

_1525592432.unknown

_1525592429.unknown

_1525592430.unknown

_1525592428.unknown

_1525592411.unknown

_1525592419.unknown

_1525592423.unknown

_1525592425.unknown

_1525592426.unknown

_1525592424.unknown

_1525592421.unknown

_1525592422.unknown

_1525592420.unknown

_1525592415.unknown

_1525592417.unknown

_1525592418.unknown

_1525592416.unknown

_1525592413.unknown

_1525592414.unknown

_1525592412.unknown

_1525592403.unknown

_1525592407.unknown

_1525592409.unknown

_1525592410.unknown

_1525592408.unknown

_1525592405.unknown

_1525592406.unknown

_1525592404.unknown

_1525592395.unknown

_1525592399.unknown

_1525592401.unknown

_1525592402.unknown

_1525592400.unknown

_1525592397.unknown

_1525592398.unknown

_1525592396.unknown

_1525592391.unknown

_1525592393.unknown

_1525592394.unknown

_1525592392.unknown

_1525592389.unknown

_1525592390.unknown

_1525592387.unknown

_1525592388.unknown

_1525592386.unknown

_1525592385.unknown

