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CITY COUNCIL MEETING  
  
MUNICIPAL COMPLEX, EILEEN DONDERO FOLEY COUNCIL CHAMBERS, PORTSMOUTH, NH 
DATE:  MONDAY, MAY 6, 2019            TIME: 6:15 PM 
________________________________________________________________________________ 
 
• 6:15PM – PUBLIC DIALOGUE SESSION 
 
• 6:50PM – PORTSMOUTH CITY COUNCIL PHOTOGRAPH 
 
I. CALL TO ORDER 
II. ROLL CALL 
III. INVOCATION 
IV. PLEDGE OF ALLEGIANCE 

 
PROCLAMATIONS 
 
1. Honoring the Civic Service of Nancy Beck 
 
2. Police Week – Peace Officers’ Memorial Day – May 15, 2019 
 
3. Small Business Week – May 5th – May 11th, 2019 
 
4. National Bike Month 
 
5. 100th Anniversary of Atlantic Heights Neighborhood 
 
PRESENTATION 
 
1. Senior Activity Center Re: Cottage Street Location f/k/a Paul A. Doble Army Reserve 

Center – Brinn Sullivan (Sample motions – (1) move to authorize the City Manager 
to request from the Trustees of the Trust Fund, $1,525,200.00 from the Daniel 
Street Trust to be used for senior center construction costs (2) move to establish 
a public hearing for May 20th to consider and recommend $2.5 M bond to be used 
for senior center construction costs)  

 
V. ACCEPTANCE OF MINUTES – APRIL 15, 2019 
 
VI. PUBLIC DIALOGUE SUMMARY 
 
VII. PUBLIC HEARINGS AND VOTES ON ORDINANCES AND/OR RESOLUTIONS 
 

A. Public Hearing and Second Reading of Ordinance amending Chapter 10 – Zoning Map 
10.5A21A by changing the property with the address of 15 Middle Street from Civic 
District to Character District 4 and amending Zoning Map 10.5A21B by changing the 
height requirement area for the property’s street frontages on Porter Street and 
Maplewood Avenue to 2-3 stories (40’) 

 
B. First Reading of Ordinance amending Chapter 6, Article II, Section 6.202 – BILLIARDS 

AND BOWLING HOURS 
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VIII. APPROVAL OF GRANTS/DONATIONS 
 
A. *Acceptance of Community Development Block Grant Funds (Sample motion – move 

to accept and expend a Community Development Block Grant (CDBG) in the 
amount of $526,934.00 from the U.S. Department of Housing and Urban 
Development) 

 
IX. CONSENT AGENDA 
 

(ANTICIPATED ACTION - MOVE TO ADOPT CONSENT AGENDA) 
 
A. Letter from Donna Hepp, Granite State Wheelmen, Inc., requesting permission to hold 

the 46th annual Seacoast Century Bicycle Ride on Saturday, September 21, 2019 and 
Sunday, September 22, 2019 (Anticipated action – move to refer to the City 
Manager with power) 

 
B. 2019 Omnibus Sidewalk Obstruction Renewals (See attached list) (Anticipated action 

– move to approve and accept the 2019 Omnibus Sidewalk Obstruction Renewals) 
 
C. Request for License to Install Projecting Sign for Simchik-McGovern III, LLC, Corene 

McGovern & Michael Simchik owner of The Chamfered Corner for property located at 
140 Penhallow Street (Anticipated action - move to approve the aforementioned 
Projecting Sign License as recommended by the Planning Director, and further, 
authorize the City Manager to execute the License Agreement for this request) 
 
Planning Director’s Stipulations 
• The license shall be approved by the Legal Department as to content and 

form; 
 

• Any removal or relocation of projecting sign, for any reason, shall be done at 
no cost to the City; and 

 
• Any disturbance of a sidewalk, street or other public infrastructure resulting 

from the installation, relocation or removal of the projecting sign, for any 
reason shall be restored at no cost to the City and shall be subject to review 
and acceptance by the Department of Public Works 

 
D. Request for License to Install Projecting Sign for Albert Fleury owner of The Green 

Room for property located at 41 Vaughan Mall (Anticipated action - move to approve 
the aforementioned Projecting Sign License as recommended by the Planning 
Director, and further, authorize the City Manager to execute the License 
Agreement for this request) 
 
Planning Director’s Stipulations 
• The license shall be approved by the Legal Department as to content and 

form; 
 

• Any removal or relocation of projecting sign, for any reason, shall be done at 
no cost to the City; and 
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• Any disturbance of a sidewalk, street or other public infrastructure resulting 
from the installation, relocation or removal of the projecting sign, for any 
reason shall be restored at no cost to the City and shall be subject to review 
and acceptance by the Department of Public Works 

 
X. PRESENTATION & CONSIDERATION OF WRITTEN COMMUNICATIONS & PETITIONS 
 

A. Email Correspondence (Sample motion – move to accept and place on file) 
 
B. Letter from Margaret L Riffe regarding Carey Cottage 
 
C. Letter from Debra Oliver, The Clip Joint Barbershop thanking the City Council for 

reconsidering date of the Pedestrian Zone Events (Sample motion – move to accept 
and place on file) 

 
XI. REPORTS AND COMMUNICATIONS FROM CITY OFFICIALS 
 

A. CITY MANAGER 
 

City Manager’s Items Which Require Action: 
 

1. Approval of AFSCME Local A-1386 Re: Collective Bargaining Agreement 
 
2. Proposed Longmeadow Road Extension Project 
 
3. CIP Request Re: New Franklin Elementary School Facility Improvements 
 
4. Request to Establish a Work Session for May 20, 2019 Re: Update on Coakley Landfill 
 
5. Source Water Protection Project Re: Acquisition of 3.11 of Undeveloped Proposed 

Adjacent to the Greenland Well 
 
6. 150 Route 1 Bypass Water Access Easement 
 
City Manager’s Informational Items: 
 
1. Upcoming FY20 Budget Work Sessions 
2. Report Back Re:  Parking Principles 
3. Portsmouth Receives Silver Walk Friendly Community Designation – April 16, 2019 
 
B. MAYOR BLALOCK 
 
1. Appointments to be Considered: 

• Appointment of Jeffrey Mattson as an Alternate to the Building Code Board of 
Appeals 

• Reappointment of Margot Doering to the Historic District Commission 
• Reappointment of Reagan Ruedig to the Historic District Commission 
• Reappointment of Jonathan Wyckoff to the Historic District Commission 
• Reappointment of Kory Sirmaian to the Recreation Board 
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2. Appointment to be Voted: 
• *Reappointment of Robert Capone to the Cable Television & Communications 

Commission 
3. Resignation of Kelly Weinstein from the Citywide Neighborhood Committee 
4. The City Manager Search Subcommittee Report / RFP 
5. *Bike Ride with the Mayor – May 8th at Noon 
 
C. COUNCILOR ROBERTS, COUNCILOR DWYER & COUNCILOR PERKINS 
 
1. *McIntyre Subcommittee Request to Establish Work Session with Financial Consultant 
 
D. COUNCILOR PEARSON 
 
1. Letter regarding The Society for the Protection of New Hampshire Forests  

 
E. COUNCILOR DENTON 
 
1. Proposed Rule Change – Rule 7 Order of Business 
 
F. COUNCILOR RAYNOLDS 
 
1. *Our Working Port and Renewable Energy in New Hampshire 

 
XII. MISCELLANEOUS/UNFINISHED BUSINESS 

 
XIII. ADJOURNMENT 

 
 
KELLI L. BARNABY, MMC, CMC, CNHMC 
CITY CLERK 

* Indicates verbal report 













New Senior Activity Center at Former Doble Army Reserve Center
Project Budget: Expenses and Revenues to Complete 

 4-29-19

$4,562,925 Total Project Cost

Expenses to Date Revenue Source

$367,822 HUD CDBG Grant & other Non-Federal - Design and Engineering
$21,339 HUD CDBG Grant - Acquisition & other Administrative Fees
$75,398 HUD CDBG Grant - Asbestos Removal

$464,560 Subtotal of Total Project Cost

Budget to Complete Budget Item

$3,487,537 Construction – General (per Harvey Construction estimate, 4/4/19)
$58,500 Asbestos Removal
$153,200 Construction Administration (per AECm proposal, rev. 4/1/19
$244,128 7% Owner Contingency
$100,000 FFE (furnishings/fixtures/equipment)
$55,000 Tel./Data/Security

$4,098,365 Subtotal of Total Project Cost

$1,525,200 Daniel Street Trust
$75,088 General Fund  FY16 & FY 17-CIP Doble

$1,600,288 Total

$2,498,077 Amount to be Bonded

Revenue Available to Complete                          Source



BOND $2,500,000

YEARS 20                           

RATE 3.75%

Year Beginning Balance Principal Interest Total Payment Ending Balance FY Tax Rate Effect
2,500,000             

1 2,500,000               125,000            93,750              218,750                2,375,000             2020 $0.04
2 2,375,000               125,000            89,063              214,063                2,250,000             2021 $0.04
3 2,250,000               125,000            84,375              209,375                2,125,000             2022 $0.04
4 2,125,000               125,000            79,688              204,688                2,000,000             2023 $0.04
5 2,000,000               125,000            75,000              200,000                1,875,000             2024 $0.04
6 1,875,000               125,000            70,313              195,313                1,750,000             2025 $0.03
7 1,750,000               125,000            65,625              190,625                1,625,000             2026 $0.03
8 1,625,000               125,000            60,938              185,938                1,500,000             2027 $0.03
9 1,500,000               125,000            56,250              181,250                1,375,000             2028 $0.03

10 1,375,000               125,000            51,563              176,563                1,250,000             2029 $0.03
11 1,250,000               125,000            46,875              171,875                1,125,000             2030 $0.03
12 1,125,000               125,000            42,188              167,188                1,000,000             2031 $0.03
13 1,000,000               125,000            37,500              162,500                875,000                2032 $0.03
14 875,000                  125,000            32,813              157,813                750,000                2033 $0.03
15 750,000                  125,000            28,125              153,125                625,000                2034 $0.02
16 625,000                  125,000            23,438              148,438                500,000                2035 $0.02
17 500,000                  125,000            18,750              143,750                375,000                2036 $0.02
18 375,000                  125,000            14,063              139,063                250,000                2037 $0.02
19 250,000                  125,000            9,375                134,375                125,000                2038 $0.02
20 125,000                  125,000            4,688                129,688                -                        2039 $0.02

Totals 20 Years 2,500,000         984,375            3,484,375             

Average Payment 197,656                

AMORTIZATION AND PAYMENT SCHEDULE-20 YEAR



City of Portsmouth
SENIOR SERVICES DEPARTMENT

Future Senior Activity Center

Presentation to City Council

May 6, 2019



City of Portsmouth
SENIOR SERVICES DEPARTMENT

Future Senior Activity Center

Senior Sub Committee of the Recreation Board:
January 2014 - Present

Meets quarterly or more as needed
Met 22 times in 4 years (Average 5 meetings/year)

⋅ Carl Deimer, Chair ⋅ Judith Bunnell ⋅ Todd Henley ⋅ Nancy Novelline-Clayburg
⋅ Cyndi Shanley ⋅ Diane Share ⋅ Kory Sirmaian
⋅ Maureen O’Leary (Portsmouth Resident & Coordinator for the National Institute of Senior 

Centers through the National Council on Aging)

⋅ Joshua Cyr, City Council Rep 2016/2017 ⋅ Ron Poulin – retired spring 2018



City of Portsmouth
SENIOR SERVICES DEPARTMENT

Future Senior Activity Center

Community Input:
December 2013: Mayor’s Blue Ribbon Senior Committee Report recommends the reuse of 

the Doble property as the future senior activity center.
January 2014: Senior Subcommittee formed & starts meeting.
May 2015: Recreation Board’s Senior Subcommittee recommends Doble property as  

future senior activity center.
September 2017: Community Input Session on future senior center
October 2018: Abutters Meeting of 125 Cottage Street
January 2019: City Website created to provide information on future center



City of Portsmouth
SENIOR SERVICES DEPARTMENT

Future Senior Activity Center

Community 
Input Session

September 2017:
Future Senior Activity Center



City of Portsmouth
SENIOR SERVICES DEPARTMENT

Future Senior Activity Center



City of Portsmouth
SENIOR SERVICES DEPARTMENT

Future Senior Activity Center

125 Cottage Street

185 Cottage Street
(New Medical/Dental 

Complex)

113 Cottage
(City Owned)



City of Portsmouth
SENIOR SERVICES DEPARTMENT

Future Senior Activity Center



City of Portsmouth
SENIOR SERVICES DEPARTMENT

Future Senior Activity Center

Drop Off ZoneOutdoor Seating



City of Portsmouth
SENIOR SERVICES DEPARTMENT

Future Senior Activity Center

Climate Controlled Entryway

Welcoming Area



City of Portsmouth
SENIOR SERVICES DEPARTMENT

Future Senior Activity Center

Doors to outside patio + 
natural light

Coffee Station

Sound Control, lighting + 
design element



City of Portsmouth
SENIOR SERVICES DEPARTMENT

Future Senior Activity Center

Senior Activity Center Goals: Present & Future
• Inviting, inclusive & comfortable drop-in space for informal gathering
• Extensive array of programs for all interests and abilities
• Safe, well organized, fun space for activities both indoors + outside
• Programming to include Arts & Culture, Health & Fitness, Diversity, Educational, & Social
• Vibrant, modern hub for seniors and the community to gather
• The senior subcommittee supports a vision for a 50+ activity center serving both the current 
senior population and the soon-to-be senior. To continue to build membership and serve 5 
decades of older adults. This innovative and inclusive philosophy encourages a multigenerational 
environment which offers layers of support and creates a dynamic atmosphere. 



City of Portsmouth
SENIOR SERVICES DEPARTMENT

Future Senior Activity Center

Timeline Moving Forward:
February 2019: Acquisition of 125 Cottage Street property
April 2019: Asbestos Abatement completed
Spring 2019: Bid documents publically noticed by the City
Summer 2019: Commence construction
Spring/Summer 2020: Completed construction



CITY COUNCIL MEETING 
MUNICIPAL COMPLEX                                                          PORTSMOUTH, NH 
DATE: MONDAY, APRIL 15, 2019                                                        TIME: 7:00 PM 
 
At 6:15 p.m. a Non-Public Session was held in accordance with RSA 91-A:2, I (a) regarding Strategy 
or Negotiations with respect to Collective Bargaining – AFSCME Local 1386. 
 
CALL TO ORDER 
 
Mayor Blalock called the meeting to order at 7:00 p.m. 
 
I. ROLL CALL 
 
PRESENT: Mayor Blalock, Assistant Mayor Lazenby, Councilors Roberts, Pearson, Dwyer, Denton, 

Perkins, Raynolds and Becksted 
 
II. INVOCATION 
 
Mayor Blalock asked everyone to join in a moment of silence. 
  
III. PLEDGE OF ALLEGIANCE 
 
Mayor Blalock led the Pledge of Allegiance. 
 

PRESENTATIONS 
 
1. Arbor Day – Growth Award – Corin Hallowell, Arborist & Charles Baxter, Arborist 
 

Mayor Blalock announced and presented Portsmouth’s Parks and Greenery Department, led by 
arborists Corin Hallowell and Charles Baxter, with the Tree Growth Award.  Corin accepted the award 
with thanks and appreciation for the support of the City Council and City Manager Bohenko. 
 

2. McIntyre Presentation Introduction of David Eaton from Colliers International 
 
Mr. Eaton provided a brief presentation on the financial analysis that Colliers International will be 
conducting on the McIntyre project.  He spoke to his 30 years of experience and diverse skill set 
encompassing the sale, development, management and finance of residential, commercial, retail and 
industrial properties.  He said that the McIntyre is an important piece of land in the City.  Councilor 
Dwyer asked what kinds of information will be provided to the City.  Mr. Eaton said they will put things 
into financial exhibits, provide sharing and participation programs.  He said the exhibits will be 
presented to the City Council as part of the application going to the Federal government. 
 
Councilor Becksted asked if Colliers International has ever been hired by the City.  Mr. Eaton said Mr. 
David Choate is his partner and he may have done some work for the City.  Mr. Eaton also indicated 
that he had been hired once in December but it was not related to this project.  Councilor Becksted 
asked if Mr. Eaton had done work with the Kane’s before.  Mr. Eaton said no. 
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Councilor Raynolds asked if the company considers themselves experts in their field.  Mr. Eaton said 
they work with development cases and are not appraisers.  Councilor Raynolds asked if they would 
provide an estimate of the expected real estate value for the development and rental income that will 
result and the profitability of the developer.  He also asked about expected income on ground leases 
and real estate taxes and making a recommended estimate as to the proposed perimeters of the 
financial deal.  Mr. Eaton said they will either support the project or not and will look at the rents, 
occupancy rates and proposed expenses.  He indicated the City will see an exhibit projected out several 
years with equity, capital and estimated returns. 
 
Councilor Roberts asked how profitability, risks and expenses are reviewed.  Mr. Eaton said they have 
marketing information, operating pro formas, market studies on rental structures.  He said matrix’s to 
apply as operating expenses is a return on equity estimate, confirm vacancy rates and make sure that 
the project can prove to be profitable. 
 
V. ACCEPTANCE OF MINUTES – APRIL 1, 2019 
 
Councilor Perkins moved to accept and approve the minutes of the April 1, 2019 City Council 
meeting.  Seconded by Councilor Dwyer and voted. 
 
VI. PUBLIC COMMENT SESSION 
 
Roy Helsel asked if the development on Rockingham Avenue and Woodbury Avenue will be required 
to install sound barriers.  He also spoke to the rezoning request of 15 Middle Street. 
 
Edward Richards said he is a petitioner that lives in the neighborhood of Chase Drive.  He said they 
have been confronted with a change to the development of the church.  He said the neighborhood is 
concerned and feels spot zoning has occurred.  Mr. Richards said they do not want a housing 
development of over 200 homes when most of the neighborhood are single family homes.  He stated 
that the zoning should revert back to SRB zone. 
 
Tim MacDonald spoke in opposition to the proposed downtown street closures.  He would like to learn 
more on the cost benefit of the closures and the time spent by staff on this proposal.  He said there will 
be a loss of 92 parking spaces during the events and suggested that other areas that are less impactful 
be considered. 
 
Esther Kennedy spoke to a public dialogue session when she brought forward the issues of parking, 
the creation of a park and the post office regarding the McIntyre project.  She spoke to parking being a 
great deal of the conversation by the City in June, 2017.  She feels that the City has not listened to the 
public input outlining concerns relative to the McIntyre project.   
 
David Allen representing Seacoast Area Bicycle Riders Board, extended their best to the City on the 
upcoming Portsmouth Mayor’s Ride on Wednesday, May 8th at Noon.  He said there will be a bicycle 
tour of recent and planned bicycle and pedestrian improvements.  He thanked the staff and Planning 
and Public Works Department for the work they do.  He announced that the ride will start at City Hall 
and invited the City Council to attend or participate in the event. 
 
Mayor Blalock passed the gavel to Assistant Mayor Lazenby. 
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Mayor Blalock moved to suspend the rules in order to take up City Manager’s Informational 
Item XI. A.1. – Presentation Re: Per and Polyfluoroalkyl Substances (PFAS) in the Pease 
Public Water System Update – Captain Gary D. Perlman & Dr. Gregory V. Ulirsch.  Seconded 
by Councilor Becksted and voted. 
 
Assistant Mayor Lazenby returned the gavel to Mayor Blalock 
 

XI. A.1.  Presentation Re: Per and Polyfluoroalkyl Substances (PFAS) in the Pease Public 
Water System Update – Captain Gary D. Perlman & Dr. Gregory V. Ulirsch 

 
Dr. Ulirsch provided a detailed update on the Pease Public Water System and evaluation of exposure 
to Per- and Polyfluoroalkyl Substances (PFAS).  He said the Agency for Toxic Substances and Disease 
Registry (ATSDR) is a public health agency that evaluates environmental exposures for public health 
risks.  He informed the Council that ATSDR has released a health consultation on drinking water 
contamination at the Pease Tradeport PWS.  He advised the Council the health consultation evaluated 
whether water containing PFAS posed a health threat to people who drank it any time since 1993.  He 
indicated those people included workers at the Pease International Tradeport and children at the two 
childcare centers at the Pease International Tradeport.  He announced the full report is titled “Per- and 
Polyfluoroalkyl Substances (PFAS) in the Pease Tradeport Public Water System (PWS).  Dr. Ulirsch 
said you can find the report at https://www.atsdr.cdc.gov/HAC/PHA/HCPHA.asp?State=NH.  
 
Dr. Ulirsch reported the health consultation concluded that Pease International Tradeport workers and 
children who attended the childcare centers were exposed to PFAS by drinking contaminated water.  
He stated the water was supplied to the Pease International Tradeport before the Haven well was shut 
down in May 2014.  He said drinking water from the Pease Tradeport PWS during this time might have 
increased the risk for some harmful health effects.  He stated the cancer risk from past exposure to all 
PFAS in the Pease Tradeport PWS is uncertain. 
 
Dr. Ulirsch stated though the Haven well has shut down, there are still low levels of PFAS in the water 
serving the Pease Tradeport PWS.  He said ATSDR does not expect that consuming water or 
consuming low levels of PFAS from the Pease Tradeport PWS (after May 2014) will harm people.  He 
stated however, persons who were exposed to PFAS from the Pease Tradeport Water System in the 
past should be aware of ways to reduce future PFAS exposures.  He said information on ways to reduce 
exposures to all sources of PFAS is available at https://www.atsdr.cdc.gov/pfas-exposure.html.   
 
Dr. Ulirsch reported based on available scientific information, ATSDR concludes that the health and 
nutritional benefits of breastfeeding outweigh the risks associated with PFAS in breast milk.    He also 
reported that exposure to perfluorooctanoic acid (PFOA), perfluorooctane sulfonic acid (PFOS), and 
perfluorohexane sulfonic acid (PFHxS) can depress the immune response, increase cholesterol, slow 
growth and development, and cause liver damage.  He stated ATSDR is available to consult with any 
health care provider, as needed. 
 
Councilor Becksted requested that Dr. Ulirsch get this information out to the Pease Development 
Authority for their meeting scheduled on Thursday, April 18, 2019.  He also indicated that there is a 
public comment session at the meeting which begins at 8:00 a.m. 
 
Deputy Public Works Director Goetz said since May 2014 the Haven well has been shut down.  He also 
stated since 2016 there has been carbon filtration on the other wells. 

https://www.atsdr.cdc.gov/HAC/PHA/HCPHA.asp?State=NH
https://www.atsdr.cdc.gov/pfas-exposure.html
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Assistant Mayor Lazenby asked if children that have been exposed, is the need for avoidance 
important.  Dr. Ulirsch said yes it is. 
 
Councilor Dwyer asked about the effects to development and the need for more information on 
contacting a health care provider.  Dr. Ulirsch said that they would get more information out and work 
in conjunction with the CAP.  Councilor Dwyer spoke to the long term effects and asked if Dr. Ulirsch 
would come back over time to alert individuals to the long term effects.  Dr. Ulirsch said he and Capt. 
Perlman will be around for a while.  He said they look at testing procedures and have been 
conducting health studies for over 30 years. 
 
Councilor Roberts asked about the state of research.  Dr. Ulirsch said research continues.  Councilor 
Roberts asked about the health effects and how long will the process take for a conclusion to come 
forward.  Dr. Ulirsch stated a few years and announced that they will have an office in the area. 
 
VII. VOTES ON ORDINANCES AND/OR RESOLUTIONS 
 

A. First reading of Ordinance amending Chapter 10 – Zoning Map 10.5A21A by changing 
the property with the address of 15 Middle Street from Civic District to Character District 
4 and amending Zoning Map 10.5A21B by changing the height requirement area for the 
property street frontages on Porter Street and Maplewood Avenue to 2-3 stories (40’) 

 
Councilor Roberts moved to pass first reading and schedule second reading and a public 
hearing for the May 6, 2019 City Council meeting.  Seconded by Councilor Dwyer. 
 
Councilor Becksted spoke to the last meeting and the confusion regarding the current zoning.  Planner 
Peter Stith said the property has been zoned civic and was presented that way at the Planning Board.  
He said civic properties are owned by non-profits. 
 
Councilor Roberts asked about the height and said he thought it would be lower.  Planner Stith said the 
height extends around the building to the similar height of the surrounding buildings. 
 
Councilor Becksted asked why we are being asked to rezone this property to something other than 
civic.  He said the property has always been zone civic, maybe there are others in the community that 
would like to look at this property.  Councilor Becksted also stated under the plan coming before us a 
hotel has the highest requirement for parking spaces. 
 
Councilor Dwyer said she would like a comparison with other properties that are zoned civic.  She said 
it would be helpful to understand other civic designations and issues. 
 
Motion passed.  Councilor Becksted voted opposed. 
 
VIII. APPROVAL OF GRANTS/DONATIONS 
 

A. Acceptance of Donation from Poco Diablo, Inc., Restaurant – John Golumb & Marlisa 
Geroulo for Light Forms art installation on Ceres Street by Pandora LaCasse Designs - 
$2,250.00 
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Councilor Raynolds moved to accept the first installment donation of $2,250.00 from Poco 
Diablo’s Restaurant for the purchase of light forms on Ceres Street from Pandora LaCasse 
Designs.  Seconded by Councilor Perkins and voted. 
 

B. Acceptance of Wellness Award – Health Trust Wellness Program - $2,000.00 
 
Assistant Mayor Lazenby moved to accept the $2,000.00 Wellness Grant from Health Trust to 
be used toward wellness initiatives in 2019.  Seconded by Councilor Perkins and voted. 
 
IX. CONSENT AGENDA 
 

A. Request for License to Install Projecting Sign for Joe Faro/Tuscan Brands owner of 
Tuscan Market for property located at 14 Market Square (Anticipated action - move to 
approve the aforementioned Projecting Sign License as recommended by the 
Planning Director, and further, authorize the City Manager to execute the License 
Agreement for this request) 
 
Planning Director’s Stipulations 
• The license shall be approved by the Legal Department as to content and 

form; 
 

• Any removal or relocation of projecting sign, for any reason, shall be done 
at no cost to the City; and 

 
• Any disturbance of a sidewalk, street or other public infrastructure resulting 

from the installation, relocation or removal of the projecting sign, for any 
reason shall be restored at no cost to the City and shall be subject to review 
and acceptance by the Department of Public Works 

 
B. Request for License to Install Projecting Sign for Scott Rafferty owner of Open Concepts 

Realty for property located at 371 Islington Street, Unit A (Anticipated action - move to 
approve the aforementioned Projecting Sign License as recommended by the 
Planning Director, and further, authorize the City Manager to execute the License 
Agreement for this request) 
 
Planning Director’s Stipulations 
• The license shall be approved by the Legal Department as to content and 

form; 
 

• Any removal or relocation of projecting sign, for any reason, shall be done 
at no cost to the City; and 

 
• Any disturbance of a sidewalk, street or other public infrastructure resulting 

from the installation, relocation or removal of the projecting sign, for any 
reason shall be restored at no cost to the City and shall be subject to review 
and acceptance by the Department of Public Works 
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C. Letter from Cole Gove, Seacoast Growers Association requesting permission to include 

Squamscott Vineyard & Winery, LLC in the 2019 Portsmouth Farmers’ Market for the sale 
and tasting of their product (Anticipated action – move to refer to the City Manager 
with power) 

 
D. Petition and Underground Utility License for 100 Pinehurst Road - Request to install 3 

conduits in 1 four (4) foot wide trench from the utility pole, 48 feet across Pinehurst Road 
to their property (Anticipated action – move to refer to the City Manager with power) 

 
Councilor Denton moved to adopt the Consent Agenda.  Seconded by Councilor Roberts. 
 
Councilor Becksted said the sign request for Tuscan Market looks larger than what we normally 
approve.  City Manager Bohenko said Planning Director Walker has reviewed the request and the sign 
is in conformance with City requirements. 
 
Councilor Roberts said if the sign is too big the Planning Department can make the owners remove the 
sign. 
 
City Attorney Sullivan stated that the sign is in conformance with the Zoning Ordinance. 
 
Motion passed. 
 
X. PRESENTATION & CONSIDERATION OF WRITTEN COMMUNICATIONS & PETITIONS 
 

A. Email Correspondence 
 
Assistant Mayor Lazenby moved to accept and place on file.  Seconded by Councilor Dwyer and 
voted. 
 

B. Petition from The Clip Joint Barbershop against making the downtown a Pedestrian Zone 
 
Councilor Raynolds moved to accept and place on file.  Seconded by Assistant Mayor Lazenby. 
 
Councilor Pearson said the report back explains that the closing of the streets will be held on Sunday 
and The Clip Joint is closed on Sunday’s. 
 
Motion passed. 
 

C. Letter from Russell Prescott, Executive Councilor, District 3, sharing information 
regarding the Executive Council 

 
Assistant Mayor Lazenby moved to accept and place on file.  Seconded by Councilor Roberts 
and voted. 
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D. Letter from Attorney Paul McEachern regarding Petition to rezone the Federal Building 
property on Daniel Street 

 
Councilor Dwyer moved to refer to the Planning Board for a report back.  Seconded by Councilor 
Denton and voted. 
 

E. Letter and Petition for Rezoning of 200 Chase Drive (CC Church) 
 
Councilor Becksted moved to refer to the Planning Board for a report back.  Seconded by 
Councilor Roberts. 
 
Councilor Dwyer said there maybe a little difference and this was handled by the Planning Board in the 
last six months. 
 
City Manager Bohenko said the Planning Board may say they looked at the property and recommend 
the rezoning. 
 
Motion passed. 
 
XI. REPORTS AND COMMUNICATIONS FROM CITY OFFICIALS 
 

A. CITY MANAGER 
 
1. Renewal of Boarding House Permits 

• 278 Cabot Street 
• 350-352 Hanover Street 

 
City Manager Bohenko said the permits will expire tomorrow and there are corrective measures that 
need to be taken care of.  He said that the corrective measures will be part of the permit. 
 
Councilor Perkins moved to renew the Boarding House permits subject to specific corrective 
measures and upgrades to be completed upon a schedule to be incorporated into the permit, 
pursuant to Section 9.805 of the ordinance.  Seconded by Assistant Mayor Lazenby. 
 
Councilor Becksted said that these are the last two boarding houses in the City.  If a fire apparatus 
needs to be made part of this, the owners cannot afford that expense. 
 
City Manager Bohenko said we are granting the permits with stipulations.  Councilor Becksted said he 
would like staff or City Manager Bohenko to try and look at a way to incentivize the property owners.  
City Manager Bohenko said he would look at what can be done and will work with the owners on the 
corrective measures.  He said if it appears that the owners cannot make the upgrades and are 
contemplating selling the buildings he would let the Council know. 
 
Motion passed. 
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2. Purchase and Sale Agreement for Property Identified as Map 232, Lot 8 Off of Lois Street 
 
City Manager Bohenko said to purchase this property is in the best interest of the City.  He said the 
property has value, there are storm water management opportunities, both through the preservation of 
existing wetlands and the potential to construct storm water infrastructure at the end of Lois Street.  He 
also said there is potential to create a turnaround at the end of Lois Street for municipal vehicles.  City 
Manager Bohenko said the City’s public sewer line runs in and along the boundary of the property in 
the “paper street’ portion of Lois Street.  He informed the City Council to purchase the property it will 
need to go to the Conservation Commission to authorize the expenditure from Conservation Funds and 
to the Planning Board for a recommendation back.  He further reported that $30,000.00 will come from 
Conservation Funds and the remaining $30,000.00 would come from funds set aside for open space. 
 
Councilor Perkins moved to refer this potential acquisition of property located on Lois Street to 
the Conservation Commission for action and to the Planning Board for recommendation.  
Seconded by Councilor Roberts. 
 
Councilor Becksted asked if we will be referring this to the City Attorney because it abuts the Toyota 
Dealership.  City Manager Bohenko said City Attorney Sullivan has reviewed this matter.  Councilor 
Becksted would like to receive a recommendation from our outside counsel regarding this request.  City 
Attorney Sullivan said we will make sure that this is discussed with outside legal counsel. 
 
Motion passed.  Councilor Becksted voted opposed. 

 
3. Request for First Reading to amend Chapter 6, Article II, Section 6.202C – Billiards and 

Bowling 
 
City Manager Bohenko said the ordinance would need to be adjusted to allow bowling before 1:00 p.m. 
on a Sunday. 
 
Assistant Mayor Lazenby moved to authorize the City Manager to bring back Ordinance Chapter 
6, Article II, Section 6.202C for first reading at the May 6, 2019 City Council meeting, in 
accordance with the request made by Mr. Maderios of Bowl-O-Rama Family Fun Center.  
Seconded by Councilor Raynolds and voted. 
 

4. Request for License – Property Located at 35 Congress Street 
 
City Manager Bohenko recommended to enter into a temporary construction license. 
 
Councilor Dwyer moved to authorize the City Manager to negotiate and enter into a temporary 
construction license with 29-41 Congress Street, LLC as submitted to facilitate construction 
activities at 35 Congress Street.  Seconded by Assistant Mayor Lazenby and voted. 
  



City Council Meeting Minutes 
April 15, 2019 

Page 9 
 

5. Extension of Connect Community Church License Agreement with Public Parking 
 
City Manager Bohenko advised the City Council that this is an extension for the Connect Community 
Church parking lot.  He said the terms of the agreement are through February 29, 2020 and gives the 
City Manager the authority to renegotiate the terms of future agreements without further action of the 
City Council. 
 
Councilor Roberts moved to authorize the City Manager to negotiate and enter into this Third 
Amendment to extend the terms of the Agreement with the Connect Community Church (“CCC”) 
to allow the public to use 124 parking spaces in its parking lot.  This motion gives the City 
Manager the authority to renegotiate the terms of the Agreement in future years without further 
action of the City Council.  Seconded by Councilor Raynolds and voted. 
 

6. Request to move the October 21, 2019 City Council meeting to October 28, 2019 
 
City Manager Bohenko said he is requesting the Council move the October 21st City Council meeting 
to October 28th, due to both the Deputy City Manager and he will be out of town. 
 
Assistant Mayor Lazenby moved to change the October 21, 2019 City Council meeting to 
October 28, 2019.  Seconded by Councilor Dwyer and voted. 
 
City Manager’s Informational Items 
 
4. Report Back Re: Downtown Street Closures 
 
Councilor Pearson said staff has reviewed the request and have come back with a recommendation on 
what is feasible.  She said an Open Streets program has been suggested for two consecutive Sunday 
afternoons in the fall, September 29th and October 6th, from noon to 5:00 p.m.  She reported the streets 
to be limited to non-vehicular traffic include: 
 

• Daniel Street from Penhallow to Market Square; Market St. from Bow to Market Square; 
Congress St. from Market Square to High St.; and Pleasant St. from Porter St. to Market Square. 

• Congress St. will be converted to accept two-way traffic from Fleet St. to High St., and both High 
St. and Ladd St. will also be two-way.  The portion of Porter from Pleasant St. to Church St. will 
reverse in direction.  No changes to Bow St. are recommended. 

 
Councilor Pearson reported that the cost is a work in progress and there is a working title because the 
intent is to have community enjoy the downtown.  The proposed title is “Share the Square.”  She said 
what happens next is she and Councilor Raynolds will review the report and should have a report back 
to the Council the first meeting in June. 
 
Councilor Raynolds said from the beginning the idea that was put forward was framed as an experiment 
on what we could do downtown to give people the opportunity to see Market Square differently.  He 
thanked the staff for their work on this proposal. 
 
Mayor Blalock said it is important that we do not deny uses for property owners to access their property. 
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Councilor Becksted said it is important that we work with the public on this and business owners.  He 
would also like a media event held to include community, advertising the event, and the street closures 
to make people aware that this will be taking place. 
 
3. EDC Report Back to City Council on Review of Land Use/Inspections Process 
 
Councilor Perkins spoke on the recommendation from the Economic Development Commission and 
requested a report back from City staff on the recommendations, permit procedure, and project liaison 
/ development coordinator. 
 

B. MAYOR BLALOCK 
 
1. Appointment to be Considered: 

• Reappointment of Robert Capone to the Cable Television & Communications 
Commission 

 
The City Council considered the reappointment of Robert Capone to the Cable Television & 
Communications Commission which will be voted upon at the May 6, 2019 City Council meeting. 
 

2. Appointment to be Voted: 
• Appointment of Carrie Mayo to the Blue Ribbon Committee on Sustainable Practices 

 
Councilor Denton spoke to Ms. Mayo’s qualifications and said she is doing good work.  He said it would 
be great if more City residents attended the meetings and wanted to serve on the Committee. 
 
Mayor Blalock said being a resident is not a requirement to serve on a Blue Ribbon Committee. 
 
Councilor Becksted would like to have a position on the Committee for a non-resident.  He asked if we 
have had any non-residents serve on any other Blue Ribbon Committee’s.  City Clerk Barnaby reported 
a non-resident has served on the African Burial Ground Blue Ribbon Committee and in the past on the 
Peirce Island Committee when it was a Blue Ribbon Committee. 
 
Councilor Denton moved to appoint Carrie Mayo to the Blue Ribbon Committee on 
Sustainable Practices until December 31, 2019.  Seconded by Assistant Mayor Lazenby.   
 
Assistant Mayor Lazenby said we are not displacing residents from joining the Committee. 
 
Mayor Blalock said this is a Blue Ribbon Committee and he does not need the approval by the 
Council for appointments to such committees but he has brought it to the Council for a vote.  He also 
stated that the Blue Ribbon Committee on Sustainable Practices outreaches regionally. 
 
Motion passed.  Councilor Becksted voted opposed. 
 

3. Establish Sub-committee of the City Council Re: McIntyre Project 
 
Mayor Blalock said he would like to establish a Sub-committee on the McIntyre Project. 
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Assistant Mayor Lazenby moved to establish a Sub-committee regarding the McIntyre Project 
and appoint Councilor Doug Roberts, Councilor Chris Dwyer and Councilor Rebecca Perkins 
to the Sub-committee.  Seconded by Councilor Raynolds. 
 
Councilor Becksted asked if the Sub-committee would be following the right-to-know requirements.  
Mayor Blalock said the Sub-committee would comply with the right-to-know law. 
 
Councilor Roberts said the financial negotiations are subject to be held in non-public session. 
 
Assistant Mayor Lazenby asked if this has a shelf life or mission.  City Attorney Sullivan said that 
there will be no shelf life. 
 
Motion passed. 
 

C. COUNCILOR ROBERTS 
 
1. Parking & Traffic Safety Committee Action Sheet and Minutes of the April 4, 2019 

meeting 
 
Councilor Roberts informed the Council that the Committee passed an update to the loading zone 
ordinance for clarity.  He stated the ordinance will come back in conjunction with the omnibus 
ordinance. 
 
Councilor Roberts moved to accept and approve the action sheet and minutes of the April 4, 
2019 Parking & Traffic Safety Committee meeting.  Seconded by Assistant Mayor Lazenby and 
voted. 
 

2. Vaughan Mall 
 
Councilor Roberts said an extensive planning process will need to take place for the Vaughan Mall.  
He said that this project would look at underground parking and the creation of a park but this would 
all happen far into the future.  He would like to refer this to staff to review and report back.   
 
Councilor Dwyer said to have a refresh of the Vaughan Mall is needed.  She said the City needs to 
look at whether it is feasible to start with the Vaughan Mall. 
 
Mayor Blalock said we have done some work on the Vaughan Mall and it is much better but would 
like to start a process that would look at the area.  He said he does not want to see a loss in parking. 
 
Councilor Perkins spoke to the revitalization plan for the Vaughan-Worth-Bridge lots and suggested 
reviewing the plan again. 
 
Councilor Roberts said the changes to the Vaughan Mall were done by PS21.  He wants to see 
something more permanent and to move the project along. 
 
Councilor Pearson said she agrees with Councilor Perkins and reviewing the revitalization plan that 
was voted on by the last City Council.   She said a conceptual design is needed for the plan to move 
forward. 
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City Manager Bohenko said he would pull the files on the plan and review the report. 
 
Councilor Roberts said he wants to turn this into an action plan. 
 
City Manager Bohenko suggested adding the Pandora lights but we need to proceed with caution 
because of the infrastructure below.  He said we will look at what can be put in the capital plan for 
this.  He said he wants to receive input from the community and bring something to the City Council 
that has been vetted by people living downtown and the businesses. 
 
Councilor Roberts requested a review of the Vaughan-Worth-Bridge Revitalization Report with the 
possibility of an action plan for updates to Vaughan Mall. 
 

D. COUNCILOR DENTON 
 
1. Proposed Rule Change – Rule 7 Order of Business 

 
Councilor Denton reviewed his suggested changes to the Order of Business for the Agenda.  He said 
the change would move the Mayor and City Councilor items under the public hearings and allow to 
move forward any item under the City Manager.  He said the reason is the important items take place 
later in the meeting currently, and it would make sense to have a section for City Council to speak and 
bring something forward something they are waiting to hear a report back on. 
 
Councilor Dwyer said maybe we should be more actively bringing matters forward with the suspension 
of the rules.  She said many of the things under the City Manager have a short time line and she is 
reluctant to make the changes, maybe the Council needs to be more alert to that. 
 
Councilor Perkins said she agrees with Councilor Dwyer’s comments.  She said the City Council items 
are the policy issues but they take place at the end of the agenda. 
 
Councilor Becksted said that he agrees with Councilor Dwyer’s comments.  He said the Council does 
suspend the rules to bring items forward if they’re made aware of it. 
 
Assistant Mayor Lazenby said he appreciates the effort for movement of Volunteer Committee Reports 
but it does not make sense. 
 
Councilor Denton said the presentations are not listed and would like them to be placed under the 
Mayor. 
 
Mayor Blalock said he conceptually likes the idea of the setup of the agenda.  He stated many times 
the City Council wants to bring items to the table and we always have the option to move things around 
by a suspension of the rules. 
 
Councilor Becksted said the Council could try this format at the next City Council meeting.  City 
Manager Bohenko said you need one meeting clear before you can vote of any changes.  Councilor 
Becksted said he would like the Council to try it at a meeting. 
 
City Manager Bohenko this would be on notice at the May 6th meeting with a vote at the May 20th 
meeting, and the change in format at a June meeting. 
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Councilor Pearson said it would take a few meetings to see if this will work. 
 
Councilor Dwyer said she would like to treat more things as consent agenda items.  She stated if the 
meeting goes long everything would be approved at 10:00 p.m. 
 
City Manager Bohenko said keep in mind the first meeting in June is adoption of the budget. 
 
XII. MISCELLANEOUS/UNFINISHED BUSINESS 
 
Councilor Pearson said she has provided a copy of a letter to The Society for the Protection of New 
Hampshire Forests regarding the demolition of Creek Farm, also known as Carey Cottage.  She said if 
the Council would like to make edits they can be made at the next City Council meeting when she would 
like to formerly send the letter. 
 
Councilor Dwyer spoke to Mr. Savage and The Society for the Protection of New Hampshire Forests 
and would like to have Mr. Savage speak at the next City Council meeting due to there being such a 
difference of opinion.  She wonders if that will be a useful tool and would like it advertised.  Councilor 
Dwyer said she questions whether this is the correct forum for this conversation.  She stated we need 
to know what the goal is regarding this matter. 
 
City Manager Bohenko asked if the City Council wants the City to reach out to The Society for the 
Protection of New Hampshire Forests.  Councilor Dwyer said she would like them to reconsider their 
immediate plans and clarify the options available. 
 
Councilor Roberts said he spoke to Mr. Savage and the building is historic and it would be ashame to 
have it taken down.  He said he would also like Mr. Thoresen to come and speak to the City Council on 
this matter. 
 
Mayor Blalock said in the mean time we could set up a meeting with staff and Mr. Savage.  He said 
there would need to be a balance.  City Manager Bohenko said that would be a good first step. 
 
Councilor Pearson said you need to reach out to Portsmouth Advocates as well. 
 
Councilor Perkins expressed her hesitation on this matter and the need for the Council to remember 
that this is private property. 
 
Councilor Dwyer said that this would be an example of civic property having a particular meaning to 
the community. 
 
Councilor Roberts said he agrees with Councilor Dwyer’s comments, there are buildings where there 
is a public interest in preserving. 
 
City Manager Bohenko said there are things that would be good to hear from the forester side. 
 
Councilor Pearson said the letter could be redrafted to explain that the City Council is demonstrating 
care and concern on another historic building. 
 
Councilor Roberts said Mr. Thoresen has a more expansive view. 



City Council Meeting Minutes 
April 15, 2019 

Page 14 
 
 
Mayor Blalock said the letter will be edited and come back at the May 6th City Council meeting. 
 
Councilor Denton said the single-use disposable ordinance will be a topic of discussion at next Friday’s 
Greater Chamber of Commerce Collaborative meeting regarding public policy. 
 
Councilor Roberts said the Council received an email on open carry.  Councilor Dwyer said we do not 
have the authority to do anything until there is a law in place and the bills are in process. 
 
Councilor Raynolds said at the Port Authority Committee meeting last week he learned there will be 
two arrivals at the Port.  He said the first will be on April 25th where components of a wave energy buoy 
will arrive.  He stated the second arrival will be May 1st when the hub and tower components of the 
Antrim, NH Wind Farm will come through the Port. 
 
XIII. ADJOURNMENT 
 
At 9:20 a.m., Assistant Mayor Lazenby moved to adjourn.  Seconded by Councilor Raynolds and voted. 
 

 
KELLI L. BARNABY, MMC, CMC, CNHMC 
CITY CLERK 
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Memo 
 

To:   Mayor Jack Blalock and City Council 

From:   Kelli L. Barnaby, City Clerk 

Date:   May 2, 2019 

Re:   2019 Omnibus Sidewalk Obstruction Renewals  

Please find attached the final listing of 2019 Omnibus sidewalk obstruction renewal 
applications without changes, submitted thus far and that have met the appropriate 
insurance and fee requirements.    
 
If you should have any questions, please do not hesitate to contact me directly or via e-mail 
at klbarnaby@cityofportsmouth.com.   
 
 
 
 
 
 
cc:  John P. Bohenko, City Manager 
  

OFFICE OF THE CITY CLERK 
CITY OF PORTSMOUTH, N.H. 

Kelli L. Barnaby, MMC/CMC/CNHMC 
City Clerk 

1 Junkins Avenue 
Portsmouth, NH 03801 

603-610-7207 
Fax:  603-610-4158 

Klbarnaby@cityofportsmouth.com 

mailto:klbarnaby@cityofportsmouth.com


2019 RENEWALS

SIDEWALK OBSTRUCTION OMNIBUS

Business Location # Tables # Chairs # Bench # Signs

Agave Mexican Bistro (Dos) 111 State St. 0 0 0 1

Art with a Splash 222 State St. 0 0 0 1

Astrology by Valerie f/k/a Helen Marks 42 Market St. 0 0 0 1

B&M Wharf 70-80 State St. 0 0 3 0

Bagel Works 9 Congress St. 4 12 0 0

Bennetts Store 41 Congress St. 2 4 0 1

Bull Moose Music 82‐86 Congress St. 0 0 0 1

Canine Cupboard 220 State St. 0 0 0 1

Ceres Bakery 51 Penhallow St. 2 10 0 0

Chamber of Commerce Daniel/Pleasant/Congress 0 0 0 1

Clay's 19 Market St., Unit A 0 0 0 1

Clipper Tavern 75 Pleasant St. 0 0 0 1

Colby's Breakfast & Lunch 105 Daniel St. 0 0 0 1

Diversions Puzzles & Games 123 Congress St. 0 0 0 1

Elephantine Bakery 10 Commercial Alley, Suite 2 5 10 0 0

Friends of the Music Hall 131 Congress St. 0 0 0 1

Fringe Hair Studio 3H Market Sq. 0 0 0 1

FUKI 2 Bow. St. 0 0 0 1

Geno's Chowder and Sandwich Shop Inc. 177 Mechanic St. 0 0 0 1

Izzy's Frozen Yogurt Bow St. 0 0 1 0

Jumpin' Jay's Fish Café 150 Congress St. 0 0 1 0

Kaffee VolSolln 79 Daniel St. 2 4 0 0

LeRoux Kitchen 23 Market St. 0 0 0 1

Lit Boutique 19 Congress St. 0 0 0 1

Market Square Jewelry 12 Market Sq. 0 0 0 1

Martingale LLC 99 Bow St. 0 0 2 0

Martingale Wharf LP 99 Bow St. 0 0 0 2

Moxy 106 Penhallow St. 0 0 2 0

Napoli Market 261 South St. 2 4 0 1

North Church of Portsmouth Market Square/Pleasant St. 0 0 0 2

Olde Port Properties 26 Congress St. 0 0 0 1

Poco's 37 Bow St. 0 0 0 1

Port City Bike Tours 43 Middle St. 0 0 0 1

Portsmouth Athenaeum 9 Market Sq. 0 0 0 1

Portsmouth Brewery 56 Market St. 0 0 0 1

Portsmouth Gas Light 64 Market St. 0 0 0 2

Portsmouth Salt Cellar 7 Commercial Alley 0 0 0 1

Portsmouth Team Building 10 Vaughan Mall, Suite 215 0 0 0 1

Pretty Little Things 21 Vaughan Mall 0 0 0 1

Raleigh Wine Bar & Market 67 State St. 0 0 0 2

RiRa Irish Pub and Restaurant 22 Market Sq. 0 0 0 1

River House, The 53 Bow St. 0 0 2 0

Rudi's 20 High St./5 Congress St. 0 0 0 2

Scallops 65 Daniel St. 0 0 0 1

Sea Bags 129 Market St. 0 0 0 1

Serendipity 41 Pleasant St. 0 0 0 1



2019 RENEWALS

SIDEWALK OBSTRUCTION OMNIBUS

Six Dregrees Salon 47 Bow St. 0 0 0 1

Starbucks Coffee One Market Sq. 4 8 0 0

Summer Sessions Surf Shop 15 Vaughan Mall 0 0 0 1

Surf Portsmouth 99 Bow St. 0 0 0 1

Ten Thousand Villages 87 Congress St. 0 0 0 1

The Kitchen on Islington 171 Islington St. 0 0 0 1

Village Silversmith 71 Congress St. 0 0 0 1

Wear House 101 Market St. 0 0 0 1

White Heron Tea & Café 601 Islington St. 0 0 0 1

The Works Bakery Café  9 Congress St. 0 0 0 1

Xcelerated Orthondics 59 Deer St. 0 0 0 1

Works Bakery Café, The 9 Congress St. 0 0 0 1



Projecting Sign –140 Penhallow Street 
 

M E M O R A N D U M  

TO: John Bohenko, City Manager 

FROM: Juliet T. H. Walker, Planning Director  
DATE: April 26, 2019 
RE: City Council Referral – Projecting Sign 

Address: 140 Penhallow Street 
Location Name: The Chamfered Corner at 140 Penhallow Street 
Property Owner: Simchik-Mcgovern III LLC, Corene McGovern & Michael 
Simchik 

Permission is being sought to install a projecting sign that extends over the public right 
of way, as follows: 

Sign dimensions:  43” x 39”   
Sign area:  11.6 sq. ft.   
   

The proposed sign complies with zoning requirements. If a license is granted by the City 
Council, no other municipal approvals are needed. Therefore, I recommend approval of 
a revocable municipal license, subject to the following conditions: 

1. The license shall be approved by the Legal Department as to content and form; 
2. Any removal or relocation of the sign, for any reason, shall be done at no cost to 

the City; and 
3. Any disturbance of a sidewalk, street or other public infrastructure resulting from 

the installation, relocation or removal of the sign, for any reason, shall be 
restored at no cost to the City and shall be subject to review and acceptance by 
the Department of Public Works. 
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Projecting Sign –41 Vaughan Mall 
 

M E M O R A N D U M  

TO: John Bohenko, City Manager 

FROM: Juliet T. H. Walker, Planning Director  
DATE: April 26, 2019 
RE: City Council Referral – Projecting Sign 

Address: 41 Vaughan Mall 
Business Name: The Green Room 
Business Owner: Albert Fleury 

Permission is being sought to install a projecting sign that extends over the public right 
of way, as follows: 

Sign dimensions:  41” x 42”   
Sign area:  12 sq. ft.   
   

The proposed sign complies with zoning requirements. If a license is granted by the City 
Council, no other municipal approvals are needed. Therefore, I recommend approval of 
a revocable municipal license, subject to the following conditions: 

1. The license shall be approved by the Legal Department as to content and form; 
2. Any removal or relocation of the sign, for any reason, shall be done at no cost to 

the City; and 
3. Any disturbance of a sidewalk, street or other public infrastructure resulting from 

the installation, relocation or removal of the sign, for any reason, shall be 
restored at no cost to the City and shall be subject to review and acceptance by 
the Department of Public Works. 
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CITY COUNCIL E‐MAILS 

April 16, 2019  –  May 2, 2019 (9:00 a.m.) 

MAY 6, 2019 CITY COUNCIL MEETING 

Below is the result of your feedback form.  It was submitted by Barbara Rita Jenny (brjenny@comcast.net) on 
Tuesday, April 16, 2019 at 07:41:49 
‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐ 
address: 81 Lincoln Ave  
 
comments: Hi, Councilors: 
 
Just checking in to see what’s the next step forward to addressing STR’s in the city. A court decision last year 
allowed the general definition of the term “transient” to be used to prohibit STRs in the GRA, but at the same 
time did not allow the planning department’s use of an administrative memo to define STRs (despite Atty 
Sullivan’s reference to their ‘policy’ in your STR work session). In fact, the judge clearly stated that the 
department’s administrative memo “is not ordinance.” So the current zoning ordinance cannot be left as‐is to 
adequately or fairly address STRs. In fact, the current vague definition of “transient” currently prohibits 
transient use of any length—which could arguably include 30 days, 90 days, and even 180 which is the 
maximum length of an STR according to the state. 
Which could mean neighbors start complaining about month‐to‐month rentals, summer rentals, etc.. 
I hope the council will move forward on addressing STRs in the city with reason and fairness.  
 
includeInRecords: on 
Engage: Submit 
______________________________________________________  
Below is the result of your feedback form.  It was submitted by Nancy and David MacDonald 
(nanmac28@gmail.com) on Tuesday, April 16, 2019 at 11:31:50 
‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐ 
address: 28 Ball Street 
 
comments: As a resident and tax payer for nearly 30 years I know this street closure plan should not be 
implemented.  It is a disgraceful and selfish benefit for a few  (mainly tourists) and a disservice to the 
residents and taxpayers. 
 
includeInRecords: on 
Engage: Submit 
_____________________________________________________________  
Below is the result of your feedback form.  It was submitted by Jonathan Sandberg (Jfsandberg@yahoo.com) 
on Thursday, April 25, 2019 at 04:02:45 
‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐ 
address: 160 Bartlett Street  
 
comments: I am writing to express my support for the proposed street closure pilot program. Portsmouth’s 
downtown was not designed for cars and this modest demonstration project will show just how much more 
enjoyable Market Square can be if we eliminate motor traffic.  
This really isn’t a very radical idea. All of the most successful cities in the world limit car access in their 
downtowns. In 2008 NYC experimented with pedestrianizing Times Square as a pilot project. Even though it 
faced virulent opposition at the time by those who feared increased traffic and loss of parking, once the pilot 
proved its success, permanent pedestrianization followed. As a result, Times Square has become one of the 
most successful commercial spaces in the world. Since then NYC has created over 70 pedestrian plazas.  
 
Market Square‐ or at least Pleasant Street is already closed to traffic many times every year. There’s the 
Holiday Parade, Market Square Day, Childrens’ Day, the Halloween Parade, First Night, the filming of the food 
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truck show for the Food Network, the Pride March, the Criterium (previously), and that’s just off the top of 
my head. Is there major opposition to those events, too? 
Some have argued that we need to keep the streets open to cars to accommodate added thru‐traffic from 
the 95 bridge lane closures this summer. Do we really want to encourage all that extra Massachusetts to 
Maine traffic through our dense city streets? I don’t. Our downtown should be a destination‐ not a conduit.  
I’m not sure that many of the people opposed to this idea are aware of just how limited in scope the pilot (as 
recommended by city staff) aims to be. We’re just talking about two Sunday afternoons in the Fall. It should 
be a nice opportunity for residents to calmly enjoy Market Square without having to dodge loud speeding 
cars or inhale exhaust. Is that really too much to ask? 
 
PS. Most places call this sort of program Open Streets rather than Street Closures. Sure, it’s closed to motor 
traffic, but open to people traffic.  
 
includeInRecords: on 
Engage: Submit 
_____________________________________________________________  
Below is the result of your feedback form.  It was submitted by Chase Hagaman (chase.hagaman@gmail.com) 
on Thursday, April 25, 2019 at 06:11:06 
‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐ 
 
address: 17 Staysail Way, Portsmouth, NH 
 
comments: Good morning, Councilors:  
 
I am writing to suggest some changes to the proposed single‐use plastics regulation ordinance.  
 
Protecting and preserving our natural environment is important to me. Thus, I am not opposed to regulating 
or banning single‐use plastics, but I do feel this proposed ordinance can be improved upon in a manner that 
better reflects efforts already made by the community, helps avoid overly burdensome regulations and 
continues to encourage progress.  
 
You may have noticed that I have already written on the subject in a recent op‐ed, which you can find here: 
https://www.seacoastonline.com/news/20190407/bans‐on‐plastics‐must‐be‐carefully‐crafted.  
 
Most of the people I have interacted with concerning the article and ordinance support the idea of a single‐
use plastics ban, or at least stricter regulation. But many found the proposed terms untenable.  
 
As a result, I would suggest making the changes outlined below to the proposed ordinance.   
 
**References to specific sections are citations to those under the “Distribution of Single‐Use Disposables” 
ordinance as proposed in the March 18, 2019 City Council meeting packet, which begins on page 67 of that 
packet.  
 
1) Remove the mandated charge or fee for paper bags and single‐use cups; Sections 3.X03(B)2 and 3.X04(B)2.   
 
If a ban on single‐use plastic bags occurs, other types of bags will be needed to fill the void, including paper 
bags. As an aside, most of the paper bags used in the market are already made from recycled materials, can 
be recycled again, are biodegradable or could perhaps be composted.  
 
If it costs more for stores to provide paper bags, they should be permitted to determine whether a fee is 
necessary as a business decision.  
 
The mandated charge, which is pitched as a minimum, could also become overly burdensome to middle‐ and 
lower‐income individuals and families. The current, potential exception for SNAP enrollees is merely 
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permissive, written as a "may" instead of a "shall," which does not guarantee relief (See Sections 3.X03(C)1 
and 3.X04(C)2).  
 
Moreover, if a plastic bag ban occurs under the ordinance as proposed, there is effectively no free alternative 
for consumers that do not arrive at a store with their own previously purchased bags in tow. Reusable cloth 
bags, larger and thicker plastic reusable bags and now paper bags will have a cost associated with them.  
 
For consistency sake, if the mandated fee is eliminated for recycled‐paper bags, and one does not exist for 
containers or straws, then there should not be a required fee for single‐use cups.  
 
2) Remove the requirement that stores track every fee they collect or single‐use product they provide, which 
also means removing the requirement that they report said information to the city; Sections 3.X03(B)3, 
3.X04(B)3, 3.X05(B)2 and 3.X06(B)2. 
 
There is no real benefit to this requirement. The city does not receive the revenue from the fee. It only places 
an extra burden on businesses that are already being required to make a likely significant change in their 
business practices. If it is meant to "hold a store's feet to the fire," I am sure our active and engaged 
community is capable of doing just that. There is also a penalty section for failing to abide by the ordinance 
(See Section 3.X07).  
 
3) Reduce the number of carve‐outs (exemptions/exclusions) in the proposed ordinance; Sections 3.X03(C), 
3.X04(C), 3.X05(C), 3.X06(C).    
 
The number of exemptions or exclusions greatly reduce the effectiveness of the ordinance, especially the 
single‐use plastic bag exemption for businesses like restaurants that do carry‐out.  
 
Applying the single‐use plastic bag ban even to stores or restaurants that do carry‐out for prepared foods 
could encourage those businesses to use alternative products like paper bags or small, cardboard to‐go 
boxes. Several in the area already use such products of their own volition.  
 
In addition, because of the exclusions and exemptions, the ordinance comes across as very targeted. 
Whether intended or not, it essentially favors some industries over others.  
 
4) Eliminate the inventory loophole; Sections 3.X03(B)4, 3.X04(B)4, 3.X05(B)2, 3.X06(B)2    and “Effective 
Date” on page 11, line 27‐29.  
 
Instead of enabling stores to acquire new single‐use plastics inventory by permitting the exhaustion of their 
2019 inventory before the ordinance would apply to them, simply permit stores to deplete their inventory 
over the course of 12 months by making the ordinance effective one year after passage, without an inventory 
exception.  
 
5) Consider an exception, at a cost, for stores that may require plastic to protect consumer products.  
 
For stores that sell products that can become damaged by rain, snow and other elements, consider providing 
an exception that permits the sale of single‐use plastic bags for protection of those products. This would be 
similar to the concept, currently permitted in the proposed ordinance, that consumers can still be provided 
plastic straws, if requested (See Section 3.X06(C)1).  
 
Perhaps, in such an instance, a minimum fee would be appropriate to ensure this does not become its own 
loophole.  
 
6) Consider simplifying the entire ordinance.  
 
The current structure and content of the ordinance comes across as unnecessarily complex and could likely 
be simplified. If a package of the above amendments is applied, a simplified version would effectively be the 
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result. However, I would also suggest streamlining or reducing the definitions section and breaking down the 
ordinance with broader sections, instead of by each single‐use product. It could be structured as follows:  
 
Purpose; Definitions; General ban of single‐use cups, straws, containers and bags; General outline of 
permitted replacement products; Limited exceptions; Penalties; and then Effective Date.  
 
Thank you for your time and consideration.  
 
Best,  
Chase Hagaman 
 
includeInRecords: on 
Engage: Submit 
__________________________________________________________  
Below is the result of your feedback form.  It was submitted by julia Smist (dartor@vermontel.net) on Friday, 
April 26, 2019 at 20:16:04 
‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐ 
 
address: PO Box 273 
 
comments: Dear Council members, 
I was visiting family in your city yesterday and decided to take a walk because it was such a beautiful day. I 
started out from the Edgewood Commons and walked towards Miller Ave. I was immediately dismayed at the 
horrific level of noise in the area that was being produced by two separate landscaping companies using high 
powered leaf blowers. The noise was so deafening that I decided to end my walk and retreat to the inside 
where the noise was stifled but still very apparent. How can such a beautiful city allow such an 
environmentally horrible practice. I say either ban the blowers or force the companies to use less powerful 
models in your otherwise quiet residential neighborhoods.  
 
includeInRecords: on 
Engage: Submit 
_________________________________________________________  
Below is the result of your feedback form.  It was submitted by Zelita Morgan (zelita.morgan@gmail.com) on 
Wednesday, May 1, 2019 at 10:37:04 
‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐ 
address: 39 Richards Ave 
 
comments: Good morning, Councilors 
 
There seems to be a mistake on tonight's agenda, specifically on the order of "Public Hearing" and "Public 
Comments", as they seem reversed. I would assume and expect to hold a hearing AFTER the presentation, 
not before.  
 
Still on the budget presentation and the public engagement subject, I take this opportunity to comment that 
not making the presentation and data available to residents at least 2 business days in advance of the 
hearing,  in many ways defeats the purpose of knowledgeable and thoughtful public comments and input.  
 
Thanks for your service, 
Zelita Morgan 
 
includeInRecords: on 
Engage: Submit 
 
 







   
 

 
 
 
 
 
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                    

Date:    May 2, 2019 
  
To:   Honorable Mayor Jack Blalock and City Council Members 
 
From:    John P. Bohenko, City Manager         
 
Re:   City Manager’s Comments on May 6, 2019 City Council Agenda 
 

 
 
Presentations 
 

1. Senior Activity Center Re: Cottage Street Location f/k/a Paul A. Doble Army Reserve 
Center  In February, 2019 the deed to the Paul A. Doble U.S. Army Reserve Center located 
at 125 Cottage Street was transferred to the City of Portsmouth after numerous years and 
efforts to acquire this property for the purpose of a new senior activity center. 
 
Per the recommendations of the Mayor’s Blue Ribbon Senior Committee Report in 
December, 2013 and Recreation Board’s Senior Sub-Committee in May, 2015, City staff 
have been making plans for an adaptive reuse and renovation of the property into the future 
home of the Portsmouth Senior Activity Center.  With funding support from the City’s U.S. 
HUD Community Development Block Grant program, design and engineer plans have been 
completed by AECm from Newmarket, and architects, Mannypenny & Murphy from 
Portsmouth.  Additionally, asbestos abatement was completed in April. 
 
As the next phase of this project advances, the City is preparing to go out to bid for a 
construction contractor.  The total project cost is $4.5 M.  Of this total, approximately 
$400,000 has been expended to date and there is $1.6 M currently available to spend.  Those 
available funding sources are from the Daniel Street Trust and the FY 16 & FY 17 General 
Fund-CIP.  Additional funds of $2.5 M are needed to complete the new senior center as 
designed and envisioned. 
 
I recommend the City Council:  
1. Authorize the City Manager to request from the Trustees of the Trust Fund, $1,525,200 

from the Daniel Street Trust to be used for senior center construction. 
2. Establish a public hearing for May 20th to consider and recommend $2.5 M bond to be 

used for senior center construction. 
 

Attached is a project budget spreadsheet, a 20-year amortization schedule for a $2.5 M bond, 
and a Power Point presentation. 

 

CITY OF PORTSMOUTH                
PORTSMOUTH, NH 03801 

 

Office of the City Manager 
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Public Hearings & Votes on Ordinances &/or Resolutions 
 

1. Public Hearing and Second Reading of Ordinance amending Chapter 10 – Zoning 
Map 10.5A21A by changing the property with the address of 15 Middle Street from 
Civic District to Character District 4 and amending Zoning Map 10.5A21B by 
changing the height requirement area for the property’s street frontages on Porter 
Street and Maplewood Avenue to 2-3 stories (40’):   On February 4, 2019, Attorney 
Phoenix submitted a letter to the City Council on behalf of his client, James McSharry, 
requesting that this property be re-zoned from CIVIC to Character District 4 (CD-4).  At the 
February 19, 2019 City Council meeting, the Council voted to refer this request to the 
Planning Board for a recommendation. 
 
The Planning Board held a public hearing on this request at the March 21, 2019 meeting 
and voted 6 to 1 to recommend to the City Council that this property be re-zoned as 
follows: 
 

1. From CIVIC District to Character District 4 (CD4) 
2. From no height standard to 2-3 stories (40’) 

 
At the April 26, 2019 City Council meeting, the Council voted to pass first reading and 
schedule second reading and a public hearing for May 6th. 
 
A presentation by the Planning Director will be made at the May 6th meeting. 
 
I recommend the City Council move to pass second reading and schedule third and final 
reading for the May 20, 2019 City Council meeting. 
 

2. First Reading of Ordinance Amending Chapter 6, Article II, Section 6.202 – 
Billiards and Bowling Hours  At the City Council meeting on April 15, 2019, the 
Council voted unanimously with a 9-0 vote to authorize the City Manager to bring back 
ordinance Chapter 6, Article II Billiards and Bowling, as amended, for a first reading.  
Attached is the referenced ordinance. 
 
I recommend the City Council move to pass first reading and schedule second reading 
and a public hearing for the May 20, 2019 City Council meeting. 
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Acceptance of Grants/Donations: 

1. Acceptance of Community Development Block Grant Funds  The U.S. Department of 
Housing and Urban Development (HUD) has informed the City that a Community 
Development Block Grant (CDBG) in the amount of $526,934 will be made available to 
Portsmouth for FY 2020.  This amount represents a decrease of $18,274 or 3% from last 
year.  These funds are used to carry out a variety of housing rehabilitation and accessibility 
projects and other CDBG-eligible community development and public improvements, as 
well as assistance to public service agencies.  The vast majority of CDBG grantees saw 
changes within +/- 3% of last year’s grant amount.  According to HUD, this occurred due 
to new entitlements entering the program and the annual update of the formula data. 

 
 The Community Development Department, working in conjunction with the City’s  
 Citizens Advisory Committee, held a series of public hearings and meetings in the spring to 
 solicit input and prioritize projects with regard to the expenditure of these FY 2020 funds. 
 
 I recommend the City Council move to accept and expend a Community Development Block 
 Grant in the amount of $526,934 from the U.S. Department of Housing and Urban 
 Development. 

 
 

Consent Agenda: 
 

1. Request for License to Install Projecting Sign – The Chamfered Corner at 140 
Penhallow Street  Attached is a request for permission to install a projecting sign that 
extends over the public right of way at 140 Penhallow Street, as follows:  

 
  Sign dimensions: 43” x 39” 
  Sign area:  11.6 sq. ft. 
 
The proposed sign complies with zoning requirements.  If a license is granted by the 
City Council, no other municipal approvals are needed.  
 
I recommend the City Council move to approve the aforementioned Projecting Sign 
License, subject to the following conditions: 
 

1. The license shall be approved by the Legal Department as to content and form; 
2. Any removal or relocation of the sign, for any reason, shall be done at no cost to 

the City; and 
3. Any disturbance of a sidewalk, street or other public infrastructure resulting from 

the installation, relocation or removal of the sign, for any reason, shall be restored 
at no cost to the City and shall be subject to review and acceptance by the 
Department of Public Works. 
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2. Request for License to Install Projecting Sign - 41 Vaughan Mall  Attached is a request 
for permission to install a projecting sign that extends over the public right of way at 41 
Vaughan Mall, as follows: 

 
  Sign dimensions: 41” x 42” 
  Sign area:  12 sq. ft. 
 
The proposed sign complies with zoning requirements.  If a license is granted by the 
City Council, no other municipal approvals are needed.   
 
I recommend the City Council move to approve the aforementioned Projecting Sign 
License, subject to the following conditions: 
 

1. The license shall be approved by the Legal Department as to content and form; 
2. Any removal or relocation of the sign, for any reason, shall be done at no cost to 

the City; and 
3. Any disturbance of a sidewalk, street or other public infrastructure resulting from 

the installation, relocation or removal of the sign, for any reason, shall be restored 
at no cost to the City and shall be subject to review and acceptance by the 
Department of Public Works. 
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City Manager’s Items Which Require Action: 
 

1. Approval of AFSCME – Local A-1386 Re: Collective Bargaining Agreement  The 
City’s negotiating team has reached a tentative agreement with the Portsmouth City 
Employees – Local A-1386 on a new three (3) year collective bargaining agreement.  
(See attached cost charts and tentative agreement.) Material terms of the tentative 
agreement are summarized below.   

 
I recommend the City Council vote to approve the tentative three year collective bargaining 
agreement with the Portsmouth City Employees – Local A-1386 (to expire on June 30, 
2022). 
 
 
 
 
 

3 year duration “until June 30, 2022.” 
 
Increase employee premium cost share on health insurance to 12.5% on 7/1/2020 and 15% on 7/1/2021. 
 
COLAs on July 1, 2019, July 1, 2020, and July 1, 2021 based on the 10-year rolling CPI-U average for Boston-
Cambridge- Newton (no less than 2% and no more than 5%) for all members of the bargaining unit.  On July 1, 
2019, an additional .50% salary adjustment for Highway employees, Parking employees, and Equipment Mechanics 
in the bargaining unit. 
 
Increase all steps on the current longevity schedule by $100.00 on 7/1/2019, and then increase by COLA based on 
10-year rolling CPI-U average on 7/1/2020 and 7/1/2021. 
 
 
Provide hourly wage enhancements of up to $.50/hour to employees possessing certain professional licenses 
specified by management. 
  
Clarify bereavement leave language. 
 
Clarify language regarding wage adjustment after promotion within the bargaining unit. 
 
Remove all agency fee language from the CBA. 
 
Change name of COLA CPI-U measure to “Boston-Cambridge-Newton” to reflect name change by BLS. 
 
Allow probationary employees to participate in boot allowance program after six (6) months employment, and 
clarify language specifying type(s) of qualifying boots. 
 
Allow qualified probationary employees to participate in on-call rotation. 
 
Adopt MOA to set terms by which properly trained bargaining unit employees may operate heavy equipment on 
DPW property as part of normal operations.  
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2. Proposed Longmeadow Road Extension Project  In a combined federal, state and 
municipal initiative, the Department of Public Works proposes to extend Longmeadow 
Road to intersect with Lang Road near Route 1/Lafayette Road, as reflected in the attached 
plan, Exhibit A.  This proposed extension would pass over two lots owned by Service Credit 
Union.  This is part of a multi-phase process for State administration of Federal funding for 
infrastructure improvements. These Federal funds will finance the majority of this initiative.  
This proposal comes to the City Council following a road safety audit, completed in 
partnership with New Hampshire Department of Transportation. 

 
 This study found the extension necessary to safely reduce and redirect traffic from the busy 
 intersection of Lang Road and Route 1.  The Planning Board approved this project at the 
 February 21, 2019 meeting.  The Department of Public Works plans to begin the bid process 
 in September, 2019, and begin construction in the winter of 2019/2020.  Pursuant to 
 Planning Board approval, we now request authority to negotiate, execute, deliver and record 
 certain deeds to secure the property needed to complete this project. 
 
 In order to accomplish the above-described initiative, the City must acquire rights to 
 property owned by Service Credit Union, both through easements and in fee simple 
 ownership.  Service Credit Union has agreed in principle to cooperate with the City.  The 
 City must acquire ownership of the land over which the final road will travel.  Further, 
 certain easements are needed to maintain the safety and quality of the road. These 
 transactions are described in detail below.  Funding timelines for the project require that 
 City Council approval of the property transfers be acquired as soon as possible. 
 
 This project will require eight separate conveyances from Service Credit Union as shown 
 on the attached plan, Exhibit A.  For the purposes of these conveyances, Lot 1 will refer to 
 the lot at the corner of Lang Road and Route 1 containing the Service Credit Union offices, 
 and Lot 2 refers to the adjacent, undeveloped lot.  These conveyances are as follows: 
 
 Quitclaim Deeds 
 #1 Quitclaim Deed from Lot 1 (brown): This deed transfers 1.65 acres of land from Lot 1 
 to the City. This conveyance transfers the majority of the underlying road. This 
 conveyance will be in fee simple, and will provide the City with ownership of the new 
 Longmeadow Road extension. 
 
 #2 Quitclaim Deed from Lot 2 (tan): This deed transfers 15,499 square feet of land from 
 Lot 2 to the City. This will convey the remainder of the property needed to contain the 
 Longmeadow Road extension.  Together with #1, the property conveyed via these quitclaim 
 deeds will contain the new Lang Road extension. 
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 Permanent Easements 
 #3 Sight Distance Easement (pink): This easement is over Lot 2, contains 2,756 square feet 
 of land, and it is to benefit the City of Portsmouth.  The purpose of this easement is to ensure 
 that no object restricts the view of the driver of any vehicle attempting to see around this 
 turn.  The easement specifically prohibits any object within this area to exceed 30” above 
 the ground, and allows the City to enter onto this property to maintain this safety 
 requirement. 
 
 #4 Drainage Easement (blue): This easement is over Lot 2, contains 8,871 square feet of 
 land, and is to benefit the City.  The purpose of this easement is to allow proper drainage 
 from the road into a drainage ditch, which will pass under the road and empty into the 
 retention pond described below. 
 
 #5 Drainage Easement (green): This easement is over Lot 1, contains 10,805 square feet of 
 land, and is to benefit the City.  Like easement #4, the purpose of this easements is to 
 construct and maintain a drainage ditch along Longmeadow Road.  This drainage ditch will 
 travel along and then pass under Longmeadow Road, and empty into the retention pond 
 described below. 
 
 #6 Drainage Easement (yellow): This easement is over Lot 1, contains 1.7 acres, and is to 
 benefit the City. There is an existing retention pond on this piece of land.  The purpose of 
 this easement is to allow the City to empty runoff from the road and drainage ditches 
 described above as #4 and #5 into this pond.  The easement will also allow the City to enter 
 onto and maintain this area, and ensure proper drainage into the adjacent, existing drainage 
 easement owned by the State of New Hampshire. 
 
 Temporary Easements 
 There will be two temporary construction easements, one on each side of Longmeadow 
 Road extension.  There will be one temporary grading easement on Lot 1 to benefit the City, 
 and it will be 8,158 square feet. There will be one temporary grading easement on Lot 2 to 
 benefit the City, and it will be 14,416 square feet.  These are indicated on the exhibit in 
 purple and dark blue.  They will allow the City to enter onto areas of Service Credit Union 
 property in order to construct the Longmeadow Road extension. 
 
 In addition to obtaining property and easements, the City must also secure the discharge of 
 certain easements and a restrictive covenant on these properties. In 2004, Lang and 
 Longmeadow Development, Inc. proposed to construct an apartment complex on the 
 wooded, undeveloped lot behind Service Credit Union.  Lang and Longmeadow owned 
 that undeveloped lot, and Siegel LP and Ocean Castle LP owned the lot now containing 
 Service Credit Union.  As a part of the approval process for that development, Siegel LP 
 and Ocean Castle LP granted certain easements and covenants to Lang and Longmeadow 
 and to the City for a driveway, landscaping and a buffer area between the lots.  Although 
 the project was never completed, those easements and the covenant still exist, and may 
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  encumber the land upon which the City now seeks to construct the Longmeadow Road 
 extension.  Thus, we request the authority to discharge and extinguish these easements and 
 the covenant prior to acquiring this property. 
 
 I recommend the City Council move to authorize the City Manager to negotiate, execute, 
 deliver and record any necessary documents required to complete the extension of 
 Longmeadow Road in accordance with the plans approved by the Planning Board; and 
 further, that the City Manager be authorized to negotiate, discharge and extinguish any 
 outstanding easements and covenants, which may interfere with the extension of 
 Longmeadow Road. 

 
3. CIP Request Re: New Franklin Elementary School Facility Improvements  Attached is 

a letter from Superintendent Stephen Zadravec requesting that the City Council establish a 
public hearing for May 20, 2019 regarding the authorization to bond Two Million Dollars 
($2,000,000) for facility improvements of the New Franklin Elementary School.  This item 
has been identified in the FY2020 Capital Improvement Plan. Superintendent Stephen 
Zadravec would like to receive authorization on this expenditure in order to begin the 
improvements this summer while the students are on break.   
 

 I recommend the City Council move to establish a public hearing on Monday, May 20, 2019 
 for bonding of Two Million Dollars ($2,000,000) for New Franklin Elementary School 
 Improvements. 
 

4. Request to Establish a Work Session for May 20, 2019 Re: Update on Coakley Landfill  
Eric Spear, Chairman of the Coakley Landfill Executive Committee, is requesting a work 
session be scheduled for the May 20, 2019 City Council meeting to update the City Council 
on various items relating to C.L.G. 
 
I recommend the City Council move to schedule a work session for a report back 
presentation regarding Coakley Landfill at the May 20, 2019 City Council meeting at 6:00 
p.m.. 
 

5. Source Water Protection Project Re: Acquisition of 3.11 Acres of Undeveloped 
Proposed Adjacent to the Greenland Well  The City’s Water Division has negotiated the 
purchase of a 3.11 acre parcel of undeveloped land that is located within the sanitary 
protective area (SPA) of the Greenland Well (see attached map).  The SPA is defined by the 
NH Department of Environmental Services as the area within a 400 foot radius from the 
well that should be maintained in natural conditions and under the control of the water 
system for the purpose of protecting the source water quality.  The parcel was subdivided 
in 2003 and approved by the Town of Greenland as a buildable lot.  If a house was built on 
this lot, water quality of the Greenland Well would be threatened by potential septic system 
contamination or failure, impervious runoff loading, and land use activities such as vehicle 
maintenance and lawn treatments. 
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 Since the Greenland Well was improved with a replacement well and new building in 2016, 
 negotiations with the nearby property owner, Mr. John Chick, Jr., have been ongoing.  A 
 purchase and sale agreement between the property owner and the City of Portsmouth has 
 been signed by the property owner.  The proposed purchase price is $220,000 for the parcel. 
 
 Grant funds from the New Hampshire Drinking Water & Groundwater Trust Fund have 
 been awarded by the Governor and Council for this purchase.  The amount of 48% of the 
 purchase cost, up to a maximum of $90,000 has been awarded.  A copy of that award letter 
 is attached.  Acceptance of these funds requires the addition of deed restrictions to prevent 
 uses that could affect the groundwater quality.  The parcel will also need to be surveyed and 
 appraised, and a baseline report of the parcel conditions will need to be prepared. 
 
 A separate two-thirds vote of the City Council following a public hearing will be needed in 
 order to utilize water enterprise fund net position for this purchase ($130,000 + $90,000 = 
 $220,000).  (See attached Resolution) 
 
 I recommend the City Council move to approve the following: 
 

1. Authorize the City Manager to execute a Purchase and Sale Agreement for the subject 
parcel for the total cost of $220,000, with the understanding that reimbursement for up 
to $90,000 from the New Hampshire Drinking Water & Groundwater Trust Fund will 
be requested; 

2. Establish a public hearing for May 20, 2019 to fund the purchase of land through a use 
of water enterprise fund net position;  

3. Enter into a Grant Agreement with the State of New Hampshire’s Drinking Water and 
Groundwater Trust Fund to receive up to $90,000 to partially reimburse costs of the 
purchase; and 

4. Refer this matter to the Planning Board for a report back. 
 

6. 150 Route 1 Bypass Water Access Easement  On November 17, 2016, the Planning Board 
approved an application from Seacoast Trust, LLP, Inc. for property located at 150 Route 1 
Bypass to build a 3-story multi-family building. 

 
 As approved, the Site Plan includes a water access easement to provide municipal access to 
 the City to maintain and control water supply on the property.  See attached map and 
 Easement Deed, including Attachment A. 
 
 All of the foregoing has been approved by the Planning Board and is recommended by the 
 Planning and Legal Departments. 
 
 I recommend the City Council move to accept an access easement to 150 Route 1 Bypass as 
 presented. 
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Informational Items: 
 

1. Upcoming FY20 Budget Work Sessions  Next week’s FY 2020 Department Budget 
Work/Listening Sessions will be held on Wednesday, May 8th at 6:30 p.m. for the School 
Department, and Thursday, May 9th  at 6:30 p.m. for the Public Safety/Police & Fire 
Departments. 
 

2. Report Back Re: Parking Principles  On March 25, 2019, the City Council held a joint 
session with members of the Planning Board, Parking & Traffic Safety Committee and 
Zoning Board of Adjustment. The purpose of the work session was to provide an 
opportunity for elected and appointed officials who are involved with parking and 
transportation regulations and related policy decisions to have an opportunity to review and 
discuss the City’s Guiding Parking Principles adopted by the Council in March, 2012. 

 
 After a presentation from City staff, the attendees broke out into small groups to review the 
 guiding parking principles and discuss proposed modifications.  A summary of the small 
 group discussions is attached.  In addition, staff have prepared a draft of modifications to 
 the Guiding Parking Principles based on these discussions, attached as a red-lined 
 document. 

 
3. Portsmouth Receives Silver Walk Friendly Community Designation – April 16, 2019  

Portsmouth was awarded the Silver Level Walk Friendly accreditation from The Walk 
Friendly Communities program (WFC) on April 16, 2019 due to the City’s work in 
prioritizing pedestrians and creating safer, comfortable and inviting places to walk.  With a 
population of just under 22,000 people, Portsmouth is the smallest Silver Level Walk 
Friendly Community Designee in the nation, devoting more energy and staff time to 
pedestrian issues than many other larger communities. Attached is information about WFC, 
award guidelines and quotes from WFC Program Manager, Dan Gelinne, and Portsmouth 
Planning Director, Juliet Walker. 
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REQUEST FOR PROPOSALS 

EXECUTIVE RECRUITMENT CONSULTING SERVICES FOR 

 THE CITY OF PORTSMOUTH 

 

Sealed submissions responsive to this Request for Proposals, plainly marked “RFP ## City of 
Portsmouth " on the outside of the mailing envelope, addressed to the Finance/Purchasing 
Department, City Hall, 1 Junkins Avenue, Portsmouth, NH 03801 will be accepted until 3:00 
p.m. on, Thursday, May 23, 2019. 

The City is interested in receiving proposals from experienced executive search firms to 
assist in recruiting applicants for the position of City Manager. 

The firm shall provide a comprehensive scope of recruitment and hiring services, and is 
charged with conducting a national search. Services include: conducting a robust 
community engagement process with the City (Council, staff, citizens) to clarify expected 
qualifications, skills, experience and leadership seeking in a City Manager; preparation of a 
job announcement and recruitment materials;  conduct preliminary interviews on selected 
candidates; coordinate any travel arrangements; conduct actual recruitment including 
scheduling, reviewing, and checking qualifications and references of candidates; 
conducting background checks; and assisting in all aspects of selection and hiring. 

This Request for Proposals may be obtained by visiting the Finance/Purchasing Department 
section of the City of Portsmouth website at www.cityofportsmouth.com. Addenda to this 
request, if any, including written answers to questions, will be posted on the City of 
Portsmouth website under the project heading.  If you have any questions please contact 
the Finance/Purchasing Department at: (603) 610-7227.   

The City of Portsmouth reserves the right to reject any or all submissions, to waive technical or 
legal deficiencies, to proceed or not with any proposal or process, and to negotiate such 
terms and conditions of any proposal, agreement, lease or other contract that may be in the 
best interest of the City. 

The City reserves the right to terminate or amend this process at any time. 

  

http://www.cityofportsmouth.com/
http://www.cityofportsmouth.com/
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1. BACKGROUND INFORMATION 

Portsmouth City Manager John P. Bohenko has announced his retirement after twenty-two 
years (22) as City Manager.   As a result, the City Council seeks assistance in recruiting and 
hiring the next City Manager.   The search process is anticipated to take place over the next six 
months.  

The City of Portsmouth (population: 21,463) is a seaport community on the Piscataqua River, 
which divides New Hampshire and Maine. It is a regional economic and cultural hub for 
seacoast New Hampshire and lies 57 miles north of Boston, Massachusetts, and 51 miles south 
of Portland, Maine.   Settled in 1623, Portsmouth is a compact community (16 square miles) 
that has established itself as a highly desirable place to live and work.  

The City operates pursuant to a municipal charter, under a Council-Manager form of 
government.  The City Council is a 9-member body, elected at-large every two years.  The 
candidate who receives the largest number of votes becomes Mayor, and is chair of the 
Council.  The City Manager is the Chief Executive and Administrative Officer of the City, who is 
responsible for the day-to-day management of all municipal departments, and is authorized to 
carry out the policies of the City Council.  The School, Police, and Fire Departments operate 
pursuant to Charter under separate authority, guided by elected policy-making bodies of the 
School Board, and Police and Fire Commissions.  The City employs approximately 800 full time 
employees.  

The City has a AAA bond rating, and its taxable valuation is approximately $5.7 billion.  The FY 
2019 General Fund Budget was approximately $115 million.  Water and Sewer Enterprise funds, 
and a special revenue account dedicated to Parking and Transportation, appropriated another 
$27.5 million combined.   

The City Manager is appointed by the vote of two-thirds (2/3) of the City Council, to be selected 
solely on the basis of executive and administrative merit.  Pursuant to City Charter, the City 
Manager must establish residence within the City within one year of appointment.  

2. SCOPE OF SERVICES 

The City is seeking proposals from experienced executive search firms to assist in all aspects of 
the recruitment process for its next City Manager.   Preferred firms will demonstrate familiarity 
with qualifications required of local government executives, and will propose a plan for 
scheduling and conducting a national search; the selected firm will work closely with the City 
Council to assess the Council’s goals and objectives for the recruitment process.   The selected 

http://files.cityofportsmouth.com/files/cityclerk/revisedcharter.pdf
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firm will work closely with the City’s Deputy City Manager in coordinating all aspects of the 
search 

The scope of services is presented for reference – the final scope of work will be developed in 
consult with the City.  Services to be provided by the firm include but are not limited to: 

1. Schedule:  Create a schedule of recruitment with a timeline of development of 
recruitment materials, screening, interviews, 

2. Candidate Profile:  Develop a candidate profile for the City Manager by meeting with 
City Council, staff, and community members to obtain information regarding specific 
issues and opportunities facing the City; the desirable education, experience and 
background of the candidates; and identification of the management skills and style that 
are appropriate for the position.  For the purpose of calculating a fee proposal, firms 
should assume a minimum of three (3) meetings may be required by this task.  

3. Advertising & Attraction of Candidate Pool:  Develop an inclusive plan for 
implementing the City Manager recruitment (print, web, social media, targeted calls, 
etc.), and identify specific strategies to encourage applicants from diverse backgrounds 
to apply. 

4. Preliminary Screening:  Review resumes for background and qualifications followed by 
interviews to clarify each applicant’s experience and credentials and to prepare a 
written summary of preliminary candidates (10-15), for the position, outlining relative 
qualifications of each.  

5. Recommendation of a Short List:  Evaluate candidates for serious consideration by 
conducting in-depth reference checks with individuals who are or have been in the 
position to evaluate the candidates’ performance on the job. A short list of candidates 
shall be presented to the City Council. 

6. Finalist Interviews:  Recommend and finalize a process with the City Council for 
interviews and coordinating candidates’ participation in interviews. 

7. Background Check:  Verify selected candidates educational and employment 
background, financial/credit check, and performing background, criminal and civil 
litigation checks. 

8. Offer:  Assist City Council in structuring the job offer (including a recommendation on 
compensation), the employment package and relocation (if applicable) with the finalist. 
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9. Record Maintenance:  Maintain all correspondence and record-keeping throughout the 
process.  Notify all applicants of final decision. 

10. Warranty:  Reinitiate additional search and screening activities, at no/reduced fee to 
the City, if the first search effort is unsuccessful or successful candidates leave (via 
resignation or termination with or without cause) the employment of the City within 
one (1) year of placement. 

3. SUBMITTAL CONTENT REQUIREMENTS 

Submittal requirements are intended to enable the City to make an objective comparison of 
each proposal, and to select a partner that best meets the City’s stated objectives.   

The selected partner will be expected to execute a consulting services agreement with the City 
immediately following selection. 

A.  COVER LETTER  

The cover letter is the proposer’s official letter transmitting the complete proposal to 
the City. The cover letter must include: 

• the full name and address of the proposer’s organization(s); 
• the state of incorporation or in which it is licensed to operate; and 
• the form of business, and the name and contact information for your organization.  

The cover letter should identify who will be the lead consultant responsible for all 
aspects of the recruitment and be signed by an individual who is authorized to commit 
the proposer to the obligations contained in the proposal. 

B.  FIRM NARRATIVE & RECRUITMENT APPROACH 

Provide a detailed description of your proposal, describing your approach to the scope 
of services and schedule.  Include examples of successful community outreach processes 
you have incorporated into recruitments, noting approaches to keeping both the 
community and prospective candidates well informed as to the methodology and 
progress of the recruitment. 

Information to be provided includes but is not limited to: 

• Samples of recruitment materials used in past searches;  

• A proposed timetable for this search; 

• Five (5) references of chairs of past search committees of comparable communities, 
conducted within the last 3 years, with full contact information; for each client, 
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please provide the scope of work performed and size of the client’s organization.  

• Calculation of total, not-to-exceed proposed consulting fee, broken down by task 
categories (e.g. leadership profile development; preliminary screening; final 
screening and interviews; etc.)  Travel costs and expenses for the firm should be 
itemized separately.  Air travel and hotel expenses for candidates will be paid by 
the City directly.  Include an hourly rate for services performed beyond those 
originally contemplated by the agreement.   Fee proposals should be submitted in 
a separately sealed envelope, marked “City Manager Search – Fee Proposal.”  For 
emailed submittals, a separate fee proposal file should be attached.  

Two paper (2) copies of the Proposals must be submitted. Proposers are encouraged to 
avoid the use of synthetic report covers and partitions. A single, electronic PDF copy of 
their proposal shall also be included.   Electronic copies may be received by flash drive 
or email – the City has no responsibility for emails that are undeliverable or delayed; it 
is the responsibility of the proposer to confirm delivery in a timely manner.  

C.  FIRM EXPERIENCE AND PERSONNEL 

Please include a brief history of your firm, and provide details such as number if clients 
served (including number of local government clients), number of staff, services typically 
offered, and resumes, and respective roles, of individuals expected to provide 
consulting services.  

Submission Deadline:  Two (2) copies, plus one electronic copy, of all proposals should be 
clearly marked: “RFP ## , City Manager Search, City of Portsmouth " on the outside of the 
mailing envelope, addressed to: 

City of Portsmouth 
Finance/Purchasing Department 
City Hall 
 1 Junkins Avenue 
Portsmouth, NH 03801  

Proposals will be accepted until 3:00 p.m. on Thursday, May 23, 2019. 

Electronic Submission via email:   Email subject heading shall read “RFP ## , City Manager 
Search, City of Portsmouth” sent to lemacginnis@cityofportsmouth.com .   Proposals will 
be accepted until 3:00 p.m. on, Thursday, May 23, 2019.  Fee proposals should be 
transmitted as a separate attachment from the narrative proposal, and titled “City 
Manager Search - Fee Proposal.”  

 

 

mailto:lemacginnis@cityofportsmouth.com
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4.  SELECTION PROCESS 

The City will choose a firm that will, in its judgement, provide the highest quality of recruitment 
consulting services for a competitive price.   Proposals will be evaluated on the firm’s 
qualifications, experience, and approach. 

The selection process may include interviews where proposers will be asked to make 
presentations of their recruitment approach and services.  

1. SCHEDULE 

Task Date 

Release RFP May 7, 2019 

Questions Due May 14, 2019 

Responses Issued May 16, 2019 

Proposals Due May 23, 2019 

Search Firm Interviews June 3 or 4, 2019 

Selection of Search Firm June 4, 2019 

Recruitment June – October, 2019 

New City Manager Start January, 2020 

2. EVALUATION CRITERIA 

Proposals will be evaluated according to the following: 

• Experience in recruiting City Managers or other similar chief executive positions; 
• Capacity of firm to generate the necessary outreach materials professional networking, 

social media and other outreach and candidate evaluation and to fulfill the project 
schedule; 

• Evidence of having completed successful community engagement components of a city 
manager search process; 

• Recruitment strategy and search plan; 
• Strength of key personnel/completeness of the team; 
• References; 
• Competitive fee proposal; 
• Interview; 
• The extent to which the overall proposal meets or is likely to meet the City’s objectives. 



C I T Y  M A N A G E R  R E C R U I T M E N T  C O N S U L T I N G  S E R V I C E S  R F P  
D R A F T  A S  O F  4 / 2 2 / 1 9  

 

7 

 

3. SELECTION PROCESS 

Proposals will be reviewed and evaluated by the City for responsiveness to this RFP.   

• The City may select one or more entities to invite to be interviewed, which will involve a 
presentation of the proposal and introduction to key staff.  Additional questions 
regarding specific proposals may be asked at this time.  Interviews will factor in the 
overall qualitative evaluation of Proposals.  While the City places priority on a quality-
based selection, the proposed fee for services may also factor in evaluation and 
selection. 

• Based upon all of the evaluation criteria and interview, the City may select a preferred 
firm.  The City reserves the right to negotiate with selected proposers to further refine 
the proposal(s). 

• If the City is unable to reach agreement with its preferred firm, the City may enter into 
negotiations with the firm whose proposal was deemed to be next most advantageous 
to the City. 

5. ADDITIONAL INFORMATION 

Contract documents will include a standard City agreement, this RFP, and the proposal.  
Upon receipt, all proposals become the property of the City.  In general, materials submitted 
in response to this RFP will become public records, subject to disclosure.   

All requests for additional information and/or questions should be directed, in writing, to 
Deputy City Manager, Nancy Colbert Puff, at ncolbertpuff@cityofportsmouth.com, no later 
than May 16, 2019.   All responses, if applicable, will be posted to Purchasing web page by May 
17, 2019. 

6. RESERVATION OF RIGHTS 

The City reserves the right to undertake such investigation as it deems necessary to evaluate 
the proposals.   

The City reserves the right to request additional information as part of this selection process.  
The City of Portsmouth also reserves the right to reject any or all submissions, to waive 
technical or legal deficiencies, to proceed or not with any proposal or process, and to 
negotiate such terms and conditions of any proposal or contract that may be in the best 
interest of the City.  The City reserves the right to terminate or amend this process at any time. 

 

mailto:ncolbertpuff@cityofportsmouth.com
http://cityofportsmouth.com/finance/purchasing.htm






 

RULE 7. ORDER OF BUSINESS  
 
The business of all regular meetings of the Council shall be transacted in the following order, 
unless the Council by vote of at least two-thirds of the members present, shall suspend the rules 
and change the order: 
 
I. Work Session 
 
II. Call to Order [7:00 p.m. or thereafter] 
 
III. Roll Call 
 
IV. Invocation 
 
V. Pledge of Allegiance 
 
VI. Volunteer Committee Reports 
 
VII. VI. Acceptance of Minutes 
 
VII. Recognitions and Volunteer Committee Reports 
 
VIII. VIII. Public Comment Session 
 
IX. IX. Public Hearings and Votes on Ordinances and/or Resolutions 
 
X. Mayor 
 
XI. City Council Members 

(A single item of business per Council member unless further items are approved in 
advance by the Mayor A City Councilor Member may either speak to their item(s) 
previously placed on the agenda in accordance with Rule 4 or bring a single item that 
appears later on the meeting’s agenda forward to be acted upon at this point.) 

 
 
X. XII. Approval of Grants/Donations 
 
XI. XIII. Consent Agenda 
 
XII. XIV. Presentation and Consideration of Written Communications and Petitions 
 
XIII.  Reports and Communications from City Officials 
 

A. CITY MANAGER 
Items Which Require Action Under Other Sections of the Agenda 
City Manager's Items Which Require Action 



 

 
B. MAYOR 

 
C. CITY COUNCIL MEMBERS 

(A single item of business per Council member unless further items are approved 
in advance by the Mayor .) 

 
XV.   City Manager 
 
XIV. XVI.   Miscellaneous Business Including Business Remaining Unfinished at Previous 
Meeting 
 
 XV. XVII.   Adjournment [at 10:00 p.m. or earlier] 
 
(ADOPTED NEW ORDER OF BUSINESS 1/9/06; AMENDED 1/25/2016; AMENDED 
08/21/2017) 
 

RULE 4. COUNCIL MEETING AGENDA 

All reports, communications, ordinances, resolutions, or other matters to be submitted to the 
Council shall, by 12:00 noon on Wednesday prior to each Council meeting be delivered to the 
City Clerk whereupon the City Clerk shall immediately arrange or cause to be arranged a list of 
such matters according to the Order of Business. Each member of the Council may place a single 
item of business under the name of that Councilor unless further items are approved in advance 
by the Mayor. The City Clerk shall furnish each member of the Council, City Manager, and City 
Attorney with a copy of the Agenda by 5:00 p.m. on Thursday prior to each Council meeting, 
and shall make copies of the Agenda available in the Office of City Clerk for the public by that 
time. (AMENDED 1/5/98) (AMENDED 1/25/2016) 
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